Marketing and Promotions
Job Title:
Marketing and Promotions
Institution Name:
McKendree University
Department Name:
Intramural Sports@McK

Contact Person:  
Craig Robertson
Phone:  (618) 537-6420

Hours:
5-10 hours/week

Number of Positions:  (2)

Students Returning:  NONE
REPORTS TO:  Event/Scheduling Coordinator, Director of Intramural Sports@McK

MINIMUM QUALIFICATIONS:

Education:
Must be currently enrolled

Certifications:
None Required

Experience:
Mac and/or PC experience, Microsoft Office, Adobe graphics programs (specifically Illustrator, and Photoshop), excellent writing skills, attention to detail is a must, web page experience helpful, photography experience
Other:
Creativity is a must, general knowledge of sports
RESPONSIBILITIES:

· Effectively promote the Intramural Department and its activities by using a wide variety of media
· Professionally assemble and distribute advertising of Intramural Department
· Create articles and/or ads for McKendree Review

· Facebook or other online communities
· Creative on campus and email displays

· Collaborate with Director and Event Coordinator to successfully develop promotional materials
SPECIAL REQUIREMENTS:

Work Schedule:
Flexible Hours.  

Prerequisite:
15 Day Employment Probationary Period

Salary:

Current Work Study Wage
For Office Use Only





Filled By:





			    APL-___





_________		    APL -___





_________		    APL -___





_________		    APL -___





_________		    APL -___








