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Higher Learning
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Suite 7-500
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Commission on Accredita-
tion of Athletic Training
Education (CAATE)
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Nursing Education (CCNE)
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National Council for
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Washington, DC 20036
202-466-7496
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Illinois Board
of Higher Education
431 East Adams
2nd Floor
Springfield, IL 62701-1404
217-782-2551

Illinois Department
of Veterans’ Affairs
833 South Spring Street
P.0. Box 19432
Springfield, IL 62794-9432
217-782-6641

Illinois State Board
of Education
100 N. 1st Street
Springfield, IL 62777
866-262-6663

Kentucky Approving Agency
for Veterans’ Education
300 North Main Street
Versailles, KY 40383
859-256-3235

Kentucky Council on
Postsecondary Education
1024 Capital Center Drive
Suite 320
Frankfort, KY 40601
502-573-1555

Memberships

American Association of
Colleges for Teacher
Education (AACTE)

American Association of
College Nursing (AACN)

American Council
on Education (ACE)

Associated Colleges
of Illinois (ACI)

Association for Black
Culture Centers (ABCC)

Association for the
Assessment of Learning
in Higher Education
(AALHE)

Association of American
Colleges and Universities
(AAC&U)

Council for the Advance-
ment and Support of
Education (CASE)

Council of Independent
Colleges (CIC)

Federation of Independent
lllinois Colleges and
Universities (FIICU)

Illinois Campus Compact
(ILCC)

lllinois Virtual Campus
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Independent Colleges
and Universities (NAICU)

National Association of
Schools and Colleges
of the United Methodist
Church (NASCUMC)

National League for Nursing
(NLN)

President’s Alliance
for Excellence
in Student Learning
and Accountability

Servicemembers

Opportunity Colleges
(SOC) Consortium

McKendree University is an affirmative action/equal opportunity employer and admits students of any sex, race,
color, national and ethnic origin and age with all rights, privileges, programs, and activities generally accorded
its students. In conformance with state and federal regulations, McKendree University does not discriminate on
the basis of sex, race, color, religion, disability, national and ethnic origin, or age in the administration of its
educational policies, admission policies, scholarship and loan programs, athletic, and other school adminis-
tered programs. Students, employees, and faculty who believe they may have been discriminated against
may contact the Compliance Officer at the Universitys address or telephone (618) 537-6533. Services of
the substance abuse prevention program administered by the Athletic Department are available to all officers,
employees, and students of McKendree University. McKendree University is authorized under Federal Law to

enroll nonimmigrant alien students.

Policies stated in this catalog are subject to change as required and as the institution deems appropriate.

The statements contained herein are not to be regarded as an offer to contract.
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While maintaining its reputation for delivering a high quality undergraduate education,
McKendree has expanded its academic course offerings to include graduate degree
programs in education, business administration, nursing, and professional counseling.
To the athletic program, the university has added ice hockey, wrestling, and bowling.
McKendree’s athletic program bhoasts Coach Harry Statham, the most successful coach
in the history of four-year men’s college basketball.

An enhanced academic reputation for the university has accompanied its growth.
The university has become more highly selective, attracting more academically talented
students, and the student body is more diverse.

McKendree offers a wide variety of co-curricular opportunities, including music,
band, athletic teams, debate teams, honor societies, student research opportunities and
academic programs that have resulted in a spirited university environment. In November
2006 the university dedicated the Russel E. and Fern M. Hettenhausen Center for the Arts.
The “Hett”, as the center is known, is home to the music and theater departments. It
offers the campus community a state-of-the-art facility in which to enjoy a wide variety of
performances and special events. McKendree opened “1828,” a restaurant/café to serve
commuter students, evening students, and the campus community. In 2011 two new
residence halls were constructed to better serve a growing residential student population.

Along with the many advances at the institution,
one thing remains constant: McKendree University
continues to provide a nurturing environment, offering
students opportunities and challenges that lead to
unmatched personal and professional growth.




Lebanon Campus Academic
Calendar 2012/ 2013

Fall 2012

AUG 23-26 THUR- New Student Orientation —
SUN All Lebanon Campus First Year students
must attend

24 FRI Registration Check In — Returning students
26 SUN Registration Check-In — Returning students
27 MON Fall semester classes begin

on Lebanon campus

SEPT 3 MON Labor Day; no classes on Lebanon campus
or at off-campus centers
(Saturday classes will meet Saturday)

OCT 18 THUR 1st half semester ends
19 FRI Fall Break; no classes on Lebanon campus
22 MON 2nd half semester begins

NOV 20 TUE Thanksgiving recess begins, 10:00 p.m.
26 MON Thanksgiving recess ends, 8:00 a.m.
DEC 7 FRI Last day of fall semester classes
10 MON Final examination period begins
13 THU Final examination period ends

Spring 2013

JAN 11 FRI Registration Check In — All students
13 SUN Registration Check In — All students
14 TUE Spring semester classes begin on campus

21 MON Martin Luther King, Jr. Day — No Classes

MAR 8 FRI 1st half semester ends
9 SAT Spring recess begins, 10:00 p.m.
18 MON Spring recess ends, 8:00 a.m.
(Saturday classes meet on Saturday)
18 MON 2nd half semester begins

29 FRI Good Friday — No Classes
MAY 3 FRI Last day of spring semester classes
6 MON Final examination period begins
9 THU Final examination period ends
10 FRI Senior Farewell Service
11 SAT Commencement




Congratulations on
your decision to enroll
at McKendree University.

McKendree is committed to providing students
with a broad-based, liberal arts education that
fosters the critical thinking, leadership, problem-
solving, and communication skills necessary to
succeed in today’s world. Our curriculum includes
opportunities for you to gain knowledge and
values from the traditional disciplines while also
encouraging you to develop skills in preparation
for a career or graduate studies.

The McKendree Experience extends beyond
traditional courses of study. We encourage your
personal growth through the four tenets of our
Mission Statement: Responsible Citizenship,
Engagement, Academic Excellence, and Lifelong
Learning. In addition to your classroom education,
you will have the opportunity to participate in
community service, athletics, spiritual develop-
ment, and a wide variety of clubs and organiza-
tions related to student needs and interests.

This catalog provides information about our
curricula, policies, and procedures. We hope that
it will answer your questions about McKendree
University and assist you in planning your course
of study. If you have any additional questions or
concerns, please do not hesitate to ask any faculty
or staff member for help.

We are delighted that you have chosen to study
here, and are ready to support you on your
journey. Welcome, and best wishes for success.

Sincerely,

%MNW\.QW

James M. Dennis
President ¢ McKendree University
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What McKendree University Offers

Conscious of a rich past, McKendree is prepared for a challenging future. The univer-
sity takes seriously its responsibility as a comprehensive university dedicated to prepar-
ing purposeful, effective adults whose intellectual, career, and social skills will make
them able contributors in the work place — persons filled with a spirit of free inquiry and
a moral commitment to truth. To these ends, McKendree offers over 45 undergraduate
academic majors and nine graduate programs leading to six degrees, including the EdD,
EdS, MAED, MSN, MAPC, and MBA, along with numerous academic and career-
related support services designed to enrich each student’s learning experience.

The University Mission

The mission of McKendree is to provide a high quality educational experience to out-
standing students. We guide our students in the pursuit of academic excellence which
will prepare them for leadership roles in our society. To achieve this end we encourage
broader vision, enriched purpose, engagement with community, commitment to respon-
sible citizenship, openness to new ideas and dedication to lifelong learning. In keeping
with our history and traditions, we provide our students with a rigorous, broadly based
liberal arts curricula joined with specialization in a specific discipline.

We cherish our historical relationship with the United Methodist Church and its tradi-
tion of Judeo-Christian ideals. Therefore, we encourage an atmosphere of open dialogue,
free inquiry, and mutual respect, conducted among students from diverse backgrounds.

Purposes

1. To offer undergraduate, graduate, and professional programs to develop our stu-
dents’ knowledge, analytical abilities, research capabilities, creativity, and sense
of identity.

2. To help our students develop an appreciation and understanding of human diver-
sity by providing knowledge of and opportunity for experience with multiple
ethnicities, cultures, and societies.

3. To create an intellectual and technological environment supportive of innovative
and effective teaching, research, assessment and communication, excellent
writing and oral skills, and decision making.

4. To attract and maintain an excellent faculty and staff committed to teaching, to
research, and to service to McKendree and the greater community while also
attracting and retaining an outstanding student body.

5. To create a culture of campus life that includes experiences beyond the classroom
that allow for the development of the whole person.
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Established in 1828 by pioneer Methodists,
McKendree is the oldest university in lllinois,
and the oldest in the nation with continuous
ties to the United Methodist Church. First
called Lebanon Seminary, the school opened
in two rented sheds for 72 students. In 1830,
Bishop William McKendree, the first American-
born bishop of the Methodist Church, permit-
ted the Board of Trustees to change the
institution’s name to McKendree College. Later
Bishop McKendree deeded 480 acres of rich
land in Shiloh Valley, Illinois, to help support
the College.

Reverend Peter Akers, in 1833, was the first
president of the newly named college. He was
three times president of McKendree College
and received its first degree, an honorary
Doctorate of Divinity.

In 1835, the College received one of the
first charters granted to independent church
colleges by the lllinois legislature. The institu-
tion still operates under the provisions of a
second, more liberal charter obtained in 1839.

McKendree’s students have included many
who were in industry and business, who be-
came senators and governors and career pub-
lic servants, who were distinguished military
leaders, and who filled pulpits and teaching ap-
pointments across the land.
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McKendree University
Lebanon, Illinois Campus

The Lebanon campus of McKendree University is located in a charming community
of about 4,000 people with a downtown business district within easy walking distance
of the campus.

McKendree’s location is a blend of the rural and the urban. The 100-acre Lebanon
campus is within 25 minutes of downtown St. Louis to the west and equally close to the
popular Carlyle Lake outdoor recreation area to the east. McKendree students thus get
the best of both worlds: the serenity and security of a small town — and the advantages
of a large metropolitan area — career opportunities, cultural events and institutions,
shopping, professional sports, and entertainment. The Lebanon campus facilities blend
well the past and the present. Two buildings — Old Main and Stevenson House, the
official residence of the University president — are included in the National Register for
Historical Buildings. Several other venerable campus buildings have been renovated in
recent years to accommodate increased academic and administrative needs. Our remod-
eled full-service café and bookstore are two recent examples of our commitment to
providing high quality services to our students.

The Marion K. Piper
Academic Center, with
state-of-the-art, techno-
logically equipped class-
rooms and offices, opened
for classes in May 2000.

Other additions to the
campus include a fitness
center and the Leemon
football/track and field
complex. These facilities,
along with the Melvin
Price Convocation Cen-
ter, support an enthusias-
tic and growing athletic
program. The Russel E. UL D
and Fern M. Hettenhau-

sen Center for the Arts

opened in Fall 2006 and

provides a premiere ven-

ue for the performing arts.

To support a growing

number of Lebanon resi-

dential students, the Uni-

versity opened two new

residence halls in Fall

2011 and completed a

major renovation of Ames

Dining Hall.
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Kentucky Campuses

The McKendree University Kentucky Campuses are located in Louisville and Radcliff.
Programs are offered in convenient scheduling formats, geared to serve busy adults.

The following degrees are offered at the Kentucky Campuses:

¢ Associate of Science in Business Administration
e Bachelor of Business Administration
e Bachelor of Business Administration in Marketing
e Bachelor of Business Administration in Accounting
e Bachelor of Business Administration in Management
¢ Bachelor of Business Administration
in Human Resources Management
e Bachelor of Science in Computer Information Systems
e Bachelor of Science in Nursing
e Bachelor of Arts in Organizational Communication
¢ Master of Business Administration
(Concentrations available in Human Resources Management
and International Business Concentration)
¢ Master of Science in Nursing — Management Concentration
¢ Master of Science in Nursing — Education Concentration

In addition to the above, a student may earn a minor in Management, Marketing,
Computer Science, or Accounting.

Accreditations and memberships of the McKendree University Kentucky Campuses
are listed on p. 1 of this catalog. The Kentucky Campuses are licensed by the Kentucky
Council on Postsecondary Education, and the programs offered are approved by the
Kentucky State Approving Agency for Veterans Educational Benefits. Students enroll-
ing in one three or four credit hour class each month are considered full-time for pur-
poses of tuition assistance and veterans’ benefits. A student may attempt to take more
than one class per month only by permission of the Executive Director of the Kentucky
Campuses.

A personal interview is an integral part of the admissions process. During the inter-
view, the prospective student receives an unofficial academic evaluation based upon
high school and college transcripts. The student is also counseled in planning a degree
program and is provided with information about the cost of attendance, financial aid,
and application procedures. Criteria for admission are stated in this catalog. Exceptions
to these criteria, particularly for adults who have not attended school for several years,
may be considered on written appeal to the Provost or her designate.

Inquiries and requests for additional information
should be addressed to one of the following:

McKendree University/Louisville McKendree University/Radcliff
10168 Linn Station Road, Suite 100 1635 W. Lincoln Trail Blvd.
Louisville, KY 40223 Radcliff, KY 40160

Tel (502) 266-6696 Tel (270) 351-5003

Fax (502) 267-4340 Fax (270) 351-3888

Website: www.mckendree.edu/kentucky
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The Center at Scott AFB

McKendree's Center at Scott AFB is located on Scott Air Force Base, Illinois.
The following six degrees may be earned through the Center at Scott AFB:

¢ Bachelor of Business Administration

¢ Bachelor of Business Administration in Accounting

¢ Bachelor of Business Administration in Management

e Bachelor of Business Administration in Marketing

¢ Bachelor of Science in Computer Science

e Bachelor of Science in Computer Information Systems

The Center at Scott AFB is designed to meet the needs of working adults. Students
may receive academic advisement, register for classes, and purchase textbooks in one
convenient location. Most courses are offered in an accelerated one-month format and
meet three evenings per week for thirteen sessions each month. Some courses are
offered in a six-week format. At least one course in each major is offered every month,
with a required general education course, so that a student can complete all degree
requirements at Scott AFB.

All courses offered at the Center at Scott AFB are approved for veterans’ education
benefits and military and company tuition assistance. Financial aid benefits are also
available to students.

For additional information, call the McKendree at Scott office at (618) 256-2006.

Accelerated Instruction
with McKendree (A1M)

McKendree University offers a Bachelor of Business Administration in a blended
format at several locations throughout Illinois. This program is designed for adult learn-
ers. Classes meet one night per week with additional online assignments, discussions,
etc. Courses are 8 weeks in length and students complete two courses during each
8-week session.

Current locations include:

Flora High School - Flora, IL

John A. Logan College — Carterville, IL
Joliet Junior College - Joliet, IL

Kaskaskia College — Centralia, IL

Rend Lake Market Place — Mt. Vernon, IL
Southwestern lllinois College — Red Bud, IL
Wabash Valley College — Mt. Carmel, IL

Financial assistance is available to those who qualify. Additional information is available
by contacting the Office of External Programs, 618-537-6577, or aim@mckendree.edu.



McKendree Online

McKendree University offers bachelor degrees in an online format with majors in
nursing, business administration, human resource management, management, and
marketing. These programs are offered in an accelerated format to accommodate the
adult learner. Most classes are delivered in an eight week format (some nursing classes
are 12 weeks). Financial assistance is available to those who qualify. Additional infor-
mation is available by contacting the McKendree Online Office, 618-537-6576, or
online@mckendree.edu.

Servicemembers
Opportunity College

McKendree University has been designated as an institutional member of Servicemem-
bers Opportunity Colleges (SOC), a group of over 400 colleges and universities
providing voluntary post-secondary education to members of the military throughout
the world. As a SOC member, McKendree University recognizes the unique nature of
the military lifestyle, and has committed itself to easing the transfer of relevant course
credits, providing flexible academic residency requirements, and crediting learning
from appropriate military training and experiences. SOC has been developed jointly by
educational representatives of each of the Armed Services, the Office of the Secretary
of Defense and a consortium of thirteen leading national higher education associations.
It is sponsored by the American Association of State Colleges and Universities
(AASCU) and the American Association of Community and Junior Colleges (AACJC).

The Curriculum

A thorough education includes a broad exposure to the classical and modern disciplines
which are the foundation stones upon which all specialized career training is built.
McKendree’s curriculum builds this foundation with its required general education of
liberal arts studies. General education courses strengthen reasoning and quantitative
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skills, develop oral and written communication, and open students to new perspectives
by exposing them to the sciences, sociology, history, philosophy, religion, art, language,
politics, economics, psychology, and physical education. The variety of courses in the
general education program provides students with many perspectives on their choices
of careers and major concentrations for more advanced study.

By the end of the sophomore year, most students have chosen a major field and
perhaps a minor field as well. Interdepartmental combinations such as political science
and journalism, management and computer information systems, history and philoso-
phy, or marketing and art are only a few of the possibilities available. Faculty advisers
consult at length with students about their academic and career choices.

Holman Library

Holman Library, located at the heart of the Lebanon campus in front of Fountain Plaza,
provides outstanding library services and information resources to serve the constantly
changing and evolving information needs of the McKendree community. The three
floors of the Library house a growing collection of more than 80,000 book volumes in
open stacks, along with more than 100,000 other items including government
documents, DVDs, videos, CD-ROMSs, audio CDs, ebooks, audio cassettes, micro-
forms, and the Dillard, Grauel and Benson Wood special collections. Our electronic
databases provide full text and citations to millions of scholarly research articles and
other resources for every discipline taught at the university. In addition, our online
catalog (I-Share) contains the holdings of Holman Library as well as 65 major
academic libraries in Illinois. More than 30 million items are available to our campus
community through online requests and delivered via courier service.
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The dedicated Library faculty and staff offer individual and group instruction at the
Library and in any classroom across McKendree’s campuses. The Library’s web pages,
http://www.mckendree.edu/offices/library/index.php provide access to electronic and
instructional resources 24 hours per day from offices, homes and residence halls.

The distinctive Bishop McKendree window overlooking campus beckons visitors to
the Library. Faculty, students, staff, alumni and the Lebanon community use Holman
Library for research and quiet study, as well as for leisurely browsing of books, journals
and videos, or just relaxing with a current newspaper.

McKendree Academic
Support Center

The Academic Support Center on the Lebanon campus offers assistance to all students
in organizing written work, improving skills in reading and study methods, and review-
ing mathematics. Free tutoring in all subjects is also available through the center, as are
credit courses in basic reading and study skills. The Academic Support Center is located
at 509 Stanton Street. Information can be obtained by calling the Director of the
Academic Support Center at 618-537-6850. Current hours are listed on the webpage at
http://www.mckendree.edu/offices/academic-support-center/index.php.
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Writing Resource Center

The Writing Resource Center (WRC) is located at 509 Stanton Street on the Lebanon
campus. Experienced peer and faculty tutors provide a full range of services to students,
staff, and faculty on an appointment or walk-in basis. The Writing Resource Center of-
fers assistance with all aspects of the writing process and research and documentation.
The WRC also offers in-class seminars for instructors and supports faculty who are
teaching courses designated as Writing Intensive (W). Appointments may be made by
calling (618) 537-6858. Current hours are listed on the webpage at http://www.mcken-
dree.edu/offices/writing-center/index.php

Center for Public Service

The Center for Public Service on the Lebanon campus supports the development
of curricular programs that link community service to academic coursework. The goals
of the Center are to contribute to the intellectual development, sense of social responsi-
bility, and active citizenship of students. These goals are pursued by engaging students
in meaningful and academically sound service experiences which enhance the under-
standing of each discipline, provide an opportunity to practice skills specific to the
various disciplines, foster personal growth as an active member of a community of
learners, and cultivate the intellect and spirit of persons who care for one another and
for the world in which they live and work.

For more information about the Center for Public Service visit the webpage at http://
www.mckendree.edu/student-life/involvement/org/service/public-service/index.php or
call 618-537-6900.

Services for Students

with Disabilities

The university maintains a strong commitment to make all services, programs and
activities equally available to students with disabilities. To the greatest extent possible,
students who have disabilities are integrated into the total student population, regular
programs and normal services.

Persons with disabilities who apply are considered for admission in the same
manner as non-disabled persons. Since information about disability is not solicited
during the admission process, students with disabilities must identify themselves to
obtain assistance. This information is totally voluntary and confidential.

Academic support services are provided through the Academic Support Center and
other departments in order that this element of the student population may obtain the
maximum academic, social and cultural benefit within the university community.
The Director of the Academic Support Center is responsible for program implementa-
tion and coordination of many of the programs, activities and services for students with
disabilities. The director offers guidance and counseling along with referrals to related
offices and departments. The director also provides assistance in obtaining specialized
equipment, supplies, support sessions and special accommodations.

Further information can be obtained from the Director of the Academic Support
Center, 509 Stanton Street, (618) 537-6850.
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McKendree University
Parent Association

The Parent Association at McKendree University seeks to connect parents, families and
friends in meaningful ways to our community. Membership into the Parent Association
is free of charge and members receive monthly e-newsletters; invitations to signature
events; and connections with other McKendree families. We recognize and appreciate
the role families have in their student’s success here at McKendree University. Our Par-
ent Association, in conjunction with the Office of Parent Relations seeks to engage
parents in interactions with faculty, staff and other parents, intended to enhance their
experience(s) with McKendree University. We also strive to connect with parents to
offer multiple levels of support to the University while also equipping them to best offer
guidance to their student. For more information about the Parent Association, visit the
webpage at http://www.mckendree.edu/parents or call our office, located in the Alumni
House on the Lebanon, IL campus at 618-537-6823.



J.Immbw

eRenaTeeume

STUUCTETORCCREETE
WWWMJWNWW -
,.,.,.,.,.,."mwu;Wu%&mmauﬂaw ammw s




16 MCKENDREE UNIVERSITY — 2012/2013

General Information

High school students may apply for admission at the completion of their junior year.
Transfer students may apply at any time prior to the semester in which they plan to
enroll. The same admission requirements apply to all degree-seeking applicants, whether
full or part-time. Students may apply to take individual courses without becoming can-
didates for a degree. Such students may be admitted with non-degree status and may
take up to 21 hours. Any student who wishes to take more than 21 hours must apply for
admission to a degree seeking program, except students who are attending McKendree
as part of a foreign student exchange program. The university may require an interview
as part of the admission process.

Application Procedure
Students seeking admission to McKendree University Lebanon campus must apply
through the Office of Admission.

To be considered for admission, an applicant must complete the following steps:

1. Complete and return the application for admission. Students are encouraged to
complete the application online at www.mckendree.edu;

2. Submit an official high school or GED transcript and official scores on the Amer-
ican College Testing (ACT) examination or the Scholastic Aptitude Test (SAT) if
not posted on the official high school transcript; and

3. Submit official copies of transcripts for all post-secondary institutions attended.

Admission to McKendree is selective. Decisions are based on high school records,
including rigor of curriculum, test scores, recommendations and evidence of student
leadership. McKendree selects students who demonstrate potential and desire to suc-
ceed in a rigorous academic environment.

Application for Re-admission

Students who previously attended McKendree University and are seeking re-admission
must complete an application for admission and supply up-to-date transcripts if they
have been out of school for one year or have attended another institution since they
were last enrolled at McKendree University.

Transfer Students

To be considered for admission as a transfer student, a student must have a minimum
cumulative grade point average of 2.0 for all university classes taken. (Credit awarded
in transfer for post-secondary work completed elsewhere is determined by the Registrar
according to policies stated in the Academic Programs and Policies section of this cata-
log under Transfer Credit.)

Enrolling for Classes

To enroll for classes, a student must:

1. Be admitted to the university;
2. Complete all admission procedures;
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3. Lebanon campus students must undergo a physical examination before classes
begin and supply the record thereof;

This applies to all first year students and transfer students taking more than five credit
hours per semester at the Lebanon campus. A state public health law requires that
the immunization portion of the physical be completed and signed by a physician and
that all updates of necessary immunizations be noted. The law does not apply to
students born before 1957. Students will not be permitted to attend classes until this
requirement is met.

4. Take an English placement examination if lacking college credit for English
composition;

5. Submit non-refundable deposits as follows:
Commuter: $200 tuition deposit
Resident: $400 tuition and housing deposit

Students who have been re-admitted to the university must meet these same
requirements.

Students admitted for the Fall Semester may enroll for classes for the preceding
Summer Semester at McKendree University. The Office of Admission must be notified
prior to summer enrollment.

No student will be permitted to enroll for classes for a second term unless admission
and academic files are complete, including the final official high school transcript veri-
fying graduation from that institution, official GED transcripts if applicable, official
transcripts from all post-secondary institutions attended if applicable, and all medical
and immunization records. (Please note that official transcripts are those that are mailed
from institution to institution.)

Admission to Specific Programs

Nursing Program

McKendree University offers an upper level BSN program for registered nurses.
The program is accredited by the Commission on Collegiate Nursing Education
(CCNE) and the National League for Nursing Accrediting Commission. Admission to
the university does not automatically guarantee admission to the Nursing Program.
Details regarding admission to the Nursing Program are discussed in the Courses of
Study Section of this catalog under Nursing.

Teacher Education

McKendree University offers a teacher education program in both elementary and
secondary education. Admission to the university does not automatically guarantee
admission to the teacher education program. Requirements for admission to the various
programs in teacher education are stated in the Courses of Study Section of this catalog
under Education. For teacher certification purposes, no individual may present more than
9 semester hours of professional education credit from junior and community colleges.

Honors Program

McKendree University offers an honors program for students with exceptional
academic talents. Requirements for admission to this program are presented in the
Additional Course Offerings section of this catalog under Honors Program.
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Athletic Training

McKendree University offers an athletic training program for students interested in
pursuing a career as certified athletic trainers. The program is accredited by the
Commission on Accreditation of Athletic Training Education (CAATE). Admission to
the university does not automatically guarantee admission to the Athletic Training
Program. Details regarding admission to the Athletic Training Program are discussed in
the Courses of Study Section of this catalog under Athletic Training.

McKendree University reserves the right to restrict enrollment in classes
designed for certain academic populations to members of those popula-
tions. Undergraduate students attending the Lebanon campus may take
only one online course during the August-May school year.

International Student Admission
McKendree University welcomes applications for admission by international students.
We believe that these students contribute positively to the campus environment.

A student applying for admission as an international student must submit the
following documents:

1. Application for admission; $40.00 application fee. This fee is required for
completed paper applications. There is no fee if application is made at www.
mckendree.edu;

2. Supplemental Application for International Students. This application
is needed for proper issuance of I-20 documents;

3. All official secondary transcripts. If you have attended any secondary
school or high school, official secondary transcripts are required. All transcripts
must be translated into English;

4. All postsecondary transcripts. If you have attended any college or univer-
sity after completing your secondary school education, official postsecondary
transcripts are required. All transcripts must be translated into English. Postsec-
ondary transcripts from institutions within the United States will be evaluated for
credit by McKendree University. All postsecondary transcripts from internation-
al institutions must be evaluated by a credential evaluation agency in order for
the admissions process to be completed. Please contact Educational Credential
Evaluators, Inc. at www.ece.org or (414) 289-3400 or World Education Services
at www.wes.org or (800) 937-3895 for more information. Fees may range from
$0-$200 for a complete credential evaluation. Please allow three to six weeks for
the evaluation;

5. An official TOEFL score report (Test of English as a Foreign Language).
This exam is required for all students whose native language is not English.
Exceptions may be made for those whose native language is not English, yet
have completed secondary studies in English. Students may learn more about
registering for this test at www.act.org or by calling (609) 771-7100;

6. An official SAT | or ACT score report (Scholastic Aptitude Test/
American College Testing). Only one of these exams is required of all
first-year international students. You may learn more about registering for these
tests by visiting www.act.org or by calling (319) 337-1270 for the ACT, and
www.collegeboard.com or by calling (609) 771-7600 for the SAT;
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7. A letter from your bank. This document will verify that the student has the
financial ability to fund his or her education for one year. An amount equal to the
cost of attendance, less any institutional aid awarded to the student, must be
provided in the letter. The cost of attendance for a campus resident is $32,140 for
the academic year. This letter must be on official bank letterhead;

8. A completed medical form. This document must be filled out by the appli-
cant and his or her medical doctor. Required information is needed from the
student’s medical history, which should include immunizations and a recent
physical examination;

9. Letters of recommendation from teachers and coaches. These letters
are not required, but are encouraged from all students.

In addition to these documents, F-1 transfer students from other U.S. colleges must also
provide a copy of their current [-20 form.

Please send all required materials to:

McKendree University
Office of Admission

701 College Road

Lebanon, lllinois 62254-1229

For more information about International Admission, please contact: Josie Blasdel,
International Student Counselor, jIblasdel@mckendree.edu, (800) 232-7228, ext. 6836.
For more information about International Student Services, please contact: Dr. Todd
Reynolds, International Student Services, treynold@mckendree.edu, (800) 232-7228,
ext. 6857.

Academic Placement

A full academic placement program is provided for McKendree students. The goal
of this placement program is to promote students’ success in achieving academic and
career goals by identifying their skill levels in such areas as writing, reading and math-
ematics. Based on placement results, advisors assist students to schedule appropriate
courses. Students are required to complete the courses into which they are placed.

Credits in Escrow Program

The “credits-in-escrow” program enables academically talented high school students to
enroll in McKendree University classes during their junior or senior year in high school
and accrue credit to be applied toward a baccalaureate degree.

Students who are in the upper 25% of their class will be considered for admission to
the program upon submission of an application to the admissions office, a high school
transcript, and a letter of recommendation from the high school principal. The fee per
credit hour is one-half the regular tuition.
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Concurrent Admissions Program (ConAp)

ConAp is a joint program of the Army, Servicemembers Opportunity Colleges,
and participating colleges to admit new soldiers to college at the time of enlistment.
McKendree admits eligible soldiers on a full or provisional basis and defers enrollment
until completion of active military service. The agreement is in effect for two years fol-
lowing completion of the initial enlistment for active duty soldiers or, for Army Reserve
soldiers, two years after completing initial active duty for training.

Home Schooling Admission Policy
McKendree University welcomes applications from home-schooled students.

If you are completing your high school education under the aegis of a diploma-
granting organization, you will need to submit evidence of the coursework completed
and performance evaluation. For those not completing their diploma with an organiza-
tion, we require a detailed portfolio of the work you have completed to assess your
level of preparation for college-level work at McKendree. This portfolio should include
descriptions of books and other curricular material used and mastered in preparation for
college-level courses, transcripts from community colleges or other courses, scores
from Advanced Placement tests, recommendations from qualified tutors or teachers,
examples of independent research, or evidence of completed units in science, English
or other academic subjects. We also strongly encourage home-schooled students to
provide a sample of their writing.

All McKendree applicants must submit either an ACT or SAT score with their
application. These tests are administered independently of school systems and are open
to anyone.

Letters of recommendation are particularly important for applicants. Your referees
should be qualified to evaluate you not only as a student but also as an individual and
member of the community.

If you have additional questions about the McKendree University admissions
process, please contact our office.

financial information

Payment of Financial Obligations

Prior to the commencement of classes, McKendree University students
must pay all tuition, fees, and room and board charges. No student with an
unpaid account will be permitted to enroll until the account is paid in full or satisfac-
tory arrangements have been made with the Business Office.

Payment may be made by personal check, debit card, American Express, Master-
Card, Discover, or Visa. Grants and scholarship awards may also be applied toward
payment of financial obligations. Federal Direct Subsidized Loans, Federal Direct
Unsubsidized Loans, Federal Direct Parent (PLUS) Loans, or Perkins Loans may be
applied, provided the student has submitted the completed loan application before
registration. Students expecting Veterans Administration (VA) benefits or Military Tu-
ition Assistance (TA) should consult with the adviser for military assistance programs
to make necessary financial arrangements for enrollment.
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McKendree University cooperates fully with banks and other financial institutions
that provide student financing. In addition, the university provides an option for
interest-free payments on a monthly basis. This option is available through Tuition
Management Systems. Payment may be spread over ten months from August 1 to May
1. The enrollment fee is $65.

For students who register for less than a full semester or for a single one-month
session, the same minimum registration payment and requirements as set forth above
will apply. In this case, however, payment of the balance is due at the beginning of the
session for which the student has registered.

If payment is not made by the last day of registration, the university will charge
interest at a rate of one and one-half percent (1.5%) per month from that day, and
reserves the right to bar the student from classes, residence halls, the dining hall, and
examinations until such payment is made. Furthermore, the university reserves the right
to withhold grades or transcripts if the account is not paid in full by the end of the
session for which the student has registered. The university will not allow students to
participate in the graduation ceremony or have their degree posted or verified in any
way until their account is paid in full. Students with delinquent accounts are responsible
to reimburse the university for all interest charges, late payment fees, collection fees
and court costs resulting from any delinquency.

The Offices of Administration and Finance and Financial Aid will work with
students in the event of problems associated with payment of financial obligations.
Students anticipating a payment problem should make an appointment with the Busi-
ness Office to ensure that the requirements of the payment policy are met.

McKendree University reserves the right to change tuition, fees, and room and
board charges at any time.

Check Policy

Any check negotiated with the university which is not honored by the individual’s bank
will be subject to a penalty charge. The student must make payment in cash for the
unredeemed check and the penalty charge within five (5) days of receipt of a bad check
from the bank by the university.

Financial Aid

McKendree University offers financial aid in the form of grants, scholarships, work-
study, loans, or some combination of these. Aid is awarded according to each individu-
al’s need in relation to educational costs. Specific awards include Federal Pell Grants,
Federal Supplemental Educational Opportunity Grants (FSEOQG), Illinois Student As-
sistance Commission Monetary Award Program (MAP) grants, Federal Work-Study
(FWS), Federal Direct Student Loans, Federal Direct PLUS Loans, and McKendree
institutional scholarships. In addition, McKendree University is a Post-9/11 GI Bill Yel-
low Ribbon participant.

Applying for Financial Aid

An application for financial aid cannot be considered until a student is admitted to the
university and enrolled in a degree-seeking program. To apply for all federal and state
financial aid funds, an admitted student must file a Free Application for Federal Student
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Aid (FAFSA) annually. This form is available online at www.fafsa.gov. When the FAF-
SA has been processed, the student will receive a Student Aid Report (SAR) from the
Federal Processor. McKendree University (Title IV code number 001722) will receive
the SAR electronically if McKendree University is listed as one of the schools on the
FAFSA. Once the Office of Financial Aid receives this information, the student will be
notified of aid eligibility in a timely manner. A student may be selected for verification
by the Federal government. This requires the student to submit additional documenta-
tion to verify the FAFSA information. The Office of Financial Aid will notify students
of the required documents needed to complete the verification process. Verification
must be completed before any financial aid is finalized and disbursed.

Grants

Federal Pell Grant

The Federal Pell Grant is a federally funded financial aid program and usually does not
have to be repaid. It is designed to help students pay for their college education. The
amount of aid a student may receive from a Federal Pell Grant is based upon financial
eligibility, enrollment status (full-time, three-quarter, half-time, or less than half-time),
and the level of federal funding. Students apply for a Federal Pell Grant by completing
the Free Application for Federal Student Aid (FAFSA) annually as discussed above
under Applying for Financial Aid.

Federal Supplemental Educational Opportunity Grants (FSEOG)
The Federal Supplemental Educational Opportunity Grant provides funds to students
who have extreme financial need as determined by the FAFSA. FSEOG is gift aid and
usually does not have to be repaid. Since funds are limited, priority is given to full-time
campus students applying early who have the greatest need and receive a Federal Pell
Grant.

ISAC Monetary Award Program (MAP)

The Illinois Student Assistance Commission Monetary Award Program (MAP)
provides grants to eligible Illinois residents attending Illinois colleges. Illinois residents
automatically apply for the Illinois Student Assistance Commission Monetary Award
Program by filing the FAFSA annually. Filing deadlines are printed on the FAFSA.

Loans

Federal Perkins Loan

This is a 5% interest federal student loan thou. Students must complete the FAFSA
annually to determine eligibility. Funds are awarded based upon the financial need of
the student and the availability of funds. Priority is given to full-time campus students.

Federal Direct Student Loan (Subsidized and Unsubsidized)

This loan is made available from the government. Students must complete the FAFSA
annually to determine eligibility. Loans are only offered to those enrolled at least half-
time. The interest rate will not exceed 8.25%. Contact the Office of Financial Aid Office
for current interest rates.
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Federal Direct PLUS Loan

This loan allows parents to borrow up to the cost of attendance less other financial aid.
Students must file their FAFSA annually to determine eligibility. The interest rate will
not exceed 9%. Contact the Office of Financial Aid for current interest rate.

Scholarships
Academic Scholarships may be awarded to qualified first year students and only apply
to tuition costs. Students must be enrolled full-time to receive their award. The univer-
sity uses endowed and gift scholarships to help fund these awards. Any student receiv-
ing the ISAC MAP Grant as well as an Academic Scholarship may not in combination
receive more than the dollar value of tuition and mandatory fees per semester.

Transfer Scholarships are available for qualified students with a minimum of 30
transfer hours.

Athletic Scholarships may be awarded in varying amounts to selected men and wom-
en participating in intercollegiate athletics. The individual coaches select recipients.

The Bothwell Scholarship provides tuition assistance during the student’s junior and
senior year for men and women preparing for various forms of Christian ministry.
Applications are available in the Office of Financial Aid.

McKendree University scholarships can only be used for direct costs incurred while
enrolled. Information about other outside scholarships may be obtained from the Office
of Financial Aid.

Satisfactory Academic Progress Policy

According to the United States Department of Education regulations, all students apply-
ing for federal and/or state financial assistance must maintain satisfactory academic
progress in his/her course of study to receive these funds. These standards stipulate, but
are not limited to, maintaining acceptable grades, completing a sufficient number of
credit hours per semester, and completing the first bachelor’s degree within a reason-
able time frame. A student who does not meet these standards is not eligible to receive
federally and/or state funded financial aid including institutional aid. All semesters of
attendance are considered for satisfactory progress regardless of whether the student
received aid. Adherence to these standards will be necessary for continued financial aid
eligibility. Copies of McKendree University’s satisfactory academic progress policy are
available in the Office of Financial Aid or online.

Withdrawals and Refunds

No student who is suspended or dismissed from the university by university authorities
shall be entitled to any refund of tuition, room rent or board. Any student who desires a
change in course or withdrawal from one or more classes must sign and date a Change
of Course form and have the form signed by the student’s Faculty Advisor, the Office of
Financial Aid and the Office of Administration and Finance. This form must then be
returned to and be validated by the Office of Academic Affairs. In the case of complete
withdrawal from the university, the student must fill out a withdrawal form and must
have this form approved by the Provost, the student’s Faculty Advisor, the Office of
Student Affairs, the Library, the Office of Financial Aid, the Office of Administration
and Finance, and the Office of Academic Affairs. The date on which such written
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approval is received by the Office of Academic Records determines the amount of
refund. Failure by the student to obtain written approval makes the student ineligible for
any refund.

Withdrawing from one or more classes should be carefully considered in terms of
graduation requirements as well as financial aid. Financial aid programs have varying
rules, and students may make costly mistakes by failing to seek financial aid counseling
when adding or dropping courses (particularly one-month terms) after the term has
begun. It is recommended that a student seek counsel from an academic adviser and
the Office of Financial Aid before changing courses or withdrawing from one or
more courses.

Tuition Refunds

Return of Title IV Funds Policy

The Higher Education Amendments of 1998 changed substantially the way funds paid
toward a student’s education are to be handled when a recipient of Title IV funds with-
draws from school. Further details regarding the Return of Funds Policy are available
in the Office of Financial Aid.

Semester courses

To the end of the fifth business day of class sessions, 100% of the tuition is refundable.
From the sixth business day to the end of the tenth business day, 75% of the tuition is
refundable. From the eleventh business day to the end of the twentieth day, 50% of the
tuition is refundable. After the twentieth business day, tuition is no longer refundable.

Half-semester courses

To the end of the fifth business day of the half-semester session, 100% of the tuition is
refundable. From the sixth business day to the end of the tenth business day of the half-
semester session, 75% of the tuition is refundable. From the eleventh business day to
the end of the fifteenth business day of the half-semester session, 50% of the tuition is
refundable. After the fifteenth business day, tuition is no longer refundable.

One month or six-week courses

Prior to the third class, 100% of the tuition is refundable. After the third class and prior
to the fourth class, 50% of the tuition is refundable. After the fourth class, tuition is no
longer refundable.

Room Rent Refunds
Once a student has registered and is assigned to a room, payment of the full room rent
is required. Consequently, there is no refund for withdrawal.

Board Refunds

There is no refund for temporary absence from the dining hall, including absence for
disciplinary reasons. Students who are required to be off campus for athletic participa-
tion or instructional purposes such as student teaching or internships are not entitled to
any meal refund but will receive box meals upon request for such food service when
advance notice is received.
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Career Services

The Office of Career Services on the Lebanon campus provides a variety of services
to assist students with career options. Individual career counseling, interest and personal-
ity assessment, and career exploration workshops offer students the opportunity to exam-
ine possible majors and careers. The Career Services Resource Center provides access to
books and other information dealing with career planning, the job search, and graduate
school. Information for graduate school admission examinations are available as well.
Career Services teaches a one credit hour course, Careers, the Job Search, and Beyond,
each fall so that students are well prepared for their job search and life after graduation.
Workshops and individual counseling also provide assistance with resume preparation,
job search correspondence, and interview skills. There are job fairs and an annual career
conference to introduce students to available fields of work and to prospective employ-
ers. Students and alumni are encouraged to register with College Central Network, the
McKendree University online job board, and to participate in campus interviews.

Greek Life

McKendree has a long and rich tradition of Greek life extending back to 1837. Through-
out their history, Greek organizations have encouraged their members to cultivate skills
in leadership, scholarship, character development and service to the community.

A variety of Greek organizations are available for students to join including
fraternities, sororities, and co-ed organizations. Formal Rush, an opportunity to learn
about each organization in the Greek system, occurs in the fall and spring semesters.
Membership qualifications of individual organizations vary, but students who decide to
pledge a Greek organization must meet the requirements of the Office of Greek Affairs
and the Vice President for Student Affairs. Students can join in either national or local
Greek Societies.

Health Services and Counseling

McKendree University provides a student health service operated by the Director of
Health Services on the Lebanon campus. Health Services provides routine health and
first aid treatment, retains student health records, and provides referrals. The Director of
Health Services is a registered nurse who is on duty each weekday. The Director is re-
sponsible for providing assistance with scheduling appointments with local physicians
and processing health insurance claims. (Students are covered for accidents through
their student insurance policy only as a second pay policy.)

The university also retains personal counselors who are on campus in Clark LL2.
Confidential counseling may be obtained for a wide range of concerns such as difficul-
ties in relating to others, lack of motivation, stress, depression, lack of self-confidence,
and personal conflicts. In addition, referrals can be made to outside agencies. Appoint-
ments with the counselors may be made through the Director of Health Services.

Students with vocational, social, or personal problems are encouraged to seek the
aid of the Student Affairs or Health Services staff, who will help them through counsel-
ing or referral. Psychological counseling is available through the Student Health
Services at the Lebanon campus, as discussed above. For academic matters, the
student’s academic adviser, the staff of the Academic Support Center, the staff of the
Writing Resource Center, the Director for Student Success and Retention, the Registrar,
and the Provost are often in the best position to help.
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Honorary Societies

Alpha Psi Omega is the national honorary theater fraternity. McKendree’s Alpha
Theta cast is one of the oldest in the country. The fraternity exists to honor students who
have contributed to the theater program at McKendree and to foster an awareness and
appreciation of theater in all McKendree students. Students earn points towards induc-
tion by participating in productions as actors or technical crew.

Kappa Delta Pi is the international education honor society. Requirements for
induction include enrollment in the Teacher Education Program, completion of at least
30 hours at McKendree, a minimum 3.5 cumulative GPA, junior status, outstanding
performance in clinical work, and the recommendation of the education faculty.

Lambda Pi Eta is the national speech communication honorary society. The name
represents the three modes of persuasion: logic, emotion and character credibility. All
speech communication and organizational communication members are considered
general members of the Alpha Upsilon Chapter of Lambda Pi Eta. To be a voting mem-
ber or to hold office in the chapter, a student must be an honorary member. Honorary
members must meet specific grade point and credit-hour requirements.

Nursing Honor Society has student, alumni and faculty membership. The
society recognizes superior achievement and the development of leadership qualities,
fosters high professional standards, encourages creative work, and strengthens commit-
ment to the ideals and purposes of the nursing profession. Students are invited to join if
they have completed at least 15 hours of the required nursing coursework, have a grade
point average of at least 3.25 on a 4.0 point scale, and rank in the upper one-third of
their class.

Phi Alpha Theta is the international honor society in history. All students who
have completed the required number of history courses and are maintaining high
standards in their university studies are eligible for membership. The society promotes
the study of history through the encouragement of research, good teaching, publication,
and the exchange of learning and ideas among historians.

Phi Kappa Phi is the nation’s oldest, largest, and most selective all-discipline
honor society. Phi Kappa Phi differs from most other honor societies because it draws
its members from all academic disciplines and represents the best and brightest from the
community of scholars. Membership is by invitation and is determined by class
ranking. Students will be notified in the spring semester if they are eligible to join the
McKendree Phi Kappa Phi chapter.

Pi Gamma Mu is the international honor society in social science. The society
recognizes good scholarship and promotes excellence by enriching activities, service
projects, publications, a scholarship program, and guest lectureship grants to chapters.
Students may be invited or may petition to join an active chapter if they are juniors,
seniors or graduate students; are in the upper 35% of their class; have at least 20 semes-
ter hours in one or more of the five core areas (history, political science, economics,
sociology/anthropology, international relations), or such related disciplines such as so-
cial psychology, criminal justice or geography; and have a grade point average of “B”
or better.

Psi Chi is the National Honor Society in Psychology, founded in 1929 for the pur-
poses of encouraging, stimulating, and maintaining excellence in scholarship, and
advancing the science of psychology. Students are eligible to apply for membership if
they have completed at least 9 semester hours of psychology at McKendree. Students
must also have an overall GPA that is in the top 35% of their class based on rankings
within sophomore, within junior, and within senior classes, the applicant must have an
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overall GPA of at least 3.00 on a 4-point scale and a psychology GPA that is at least 3.00
on a 4-point scale.

Sigma Beta Delta is an honor society for students pursuing a baccalaureate or
master’s degree in business, management, or administration. To be eligible for lifetime
membership and national recognition, a student must rank in the upper 20% of the class.

Sigma Tau Delta is the international English honor society. Its purposes are to
confer distinction for high achievement in English language and literature in under-
graduate, graduate and professional studies; to promote interest in literature and the
English language on local campuses and their surrounding communities; and to foster
the discipline of English in all its aspects, including creative and critical writing.

Sigma Zeta is the national honorary science society. The society encourages and
fosters the attainment of greater knowledge in the fields of science and mathematics.
It also recognizes outstanding scholastic achievement in these fields through active,
graduate, and honorary memberships. Students wishing to join this society must major
in any of the natural sciences or mathematics, complete at least 15 semester hours in
natural sciences or mathematics, have at least a 3.0 GPA in science and mathematics,
and have at least a 2.75 GPA in all subjects including science and mathematics.
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Intercollegiate Athletics

McKendree University will begin competition against NCAA Division II teams in fall
2012 as a member of the Great Lakes Valley Conference (GLVC) . The university has a
perennial record of success with both men’s and women’s intercollegiate athletics
teams. Men’s and women’s teams compete in basketball, soccer, tennis, cross country,
track and field, and golf. Men’s teams also compete in baseball, football and wrestling.
Women'’s teams compete in softball, volleyball, women’s bowling and lacrosse. Club
sports in men’s ice hockey and men’s bowling are also available for interested students.
A mascot, a cheerleading squad, a dance team, a pep band and a marching band serve to
promote school spirit at athletic events. Students are also encouraged to participate in
the activities sponsored by “Team Bogey,” the general student spirit club.

Intramural Athletics

The Intramural Sports/Recreation program at the Lebanon campus is designed to offer
each student, staff, faculty, and alumni member the opportunity to participate in orga-
nized and informal activities as regularly as his/her time and interest permit. The IM
program is not in competition with, nor is it intended as a substitute for either the
physical education program or the intercollegiate athletics program.
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International Community
The Office of Student Affairs serves the needs of international students through
advocacy, support, intervention, advising, leadership and access opportunities. The
office provides information and assistance to international students regarding SEVIS;
passport and visa extensions; certificates of enrollment; and employment permission.
Staff help international students make the adjustment to a new academic and cultural
environment and work towards promoting understanding on the McKendree campus.
If you are a prospective international student and have questions about McKendree
University, contact Josie Blasdel via email at jlblasdel@mckendree.edu; by phone at
(800) 232-7228, ext. 6836; or by mail to : McKendree University, Admissions Office,
701 College Road, Lebanon, Illinois 62254-1229.

Multicultural Life

The McKendree University Office of Multicultural Affairs on the Lebanon campus
works in conjunction with the Office of Student Affairs to encourage all students to
participate in campus events and leadership opportunities. The department implements
cultural activities that are of interest to majority and non-majority students. Special
events such as the commemoration of Dr. Martin Luther King, Jr.’s birthday and Black
History month are coordinated by the department with the help of student organiza-
tions. This office sponsors meetings and workshops that discuss issues of multicultural-
ism, diversity, leadership development, and academic skills enhancement.

Public Affairs Forum (PAF)

The Public Affairs Forum (PAF) was organized in 1947 as a non-partisan organization
of “students and interested faculty members” to promote an appreciation of complex
national and international affairs. From the outset, the PAF sponsored such events as
“United Nations Week” and a variety of other outreach activities. In recent years PAF
members have been important contributors to McKendree’s successful Model UN. PAF
routinely holds voter registration drives on campus and sponsors debates and other
campus-wide discussions on important contemporary issues.

Religious Life Activities

Students are encouraged to participate in religious activities including Bible studies,
discussion groups, chapel services, retreats, mission trips, and community service. All
activities are ecumenical and designed to foster an open atmosphere of spiritual growth
and discovery and thoughtful discipleship.

Counseling services (personal and ministry-related), scholarships, and church
employment information are also available through the university Chaplain on the
Lebanon campus. The Chaplain, as an ordained member of the United Methodist clergy,
provides a link from the university to the United Methodist denomination. In addition,
the Catholic campus minister provides counseling and mass, as well.

Student Academic Organizations
Extracurricular activities are available for students in a variety of academic areas. Each
campus provides appropriate activities and organizations for their students. Student



organizations exist for computer science, education, English, history, mathematics,
psychology, natural science, political science, sociology and speech. Students with an
interest in international affairs may join the McKendree Model UN Staff, a student or-
ganization which conducts the annual Model United Nations program. This program,
which is held annually on campus, provides the opportunity for local high school stu-
dents to learn about the functions and operations of the United Nations by participating
in activities modeled on actual UN sessions. Another academic experience available to
students through the co-curricular program is participation in the university debate
team. The McKendree debate team competes in tournaments across the country and
has established an outstanding reputation. Other special interest organizations exist
for students. To review the entire list of campus clubs and organizations consult the
McKendree University website or stop by the Office of Student Affairs.

Student Activities and Programming

The university offers clubs and organizations in a variety of interest areas. Students may
choose to join organizations that are social in nature, service oriented or related to their
academic pursuits. An involvement fair is held at the beginning of each new school year
to help students become acquainted with the opportunities for involvement that are
offered by the university.

Students are directly involved in planning and implementing campus events. The
Campus Activities Board (CAB) offers students the chance to gain leadership skills
while providing entertaining and enriching programs for their fellow students. Those
involved acquire experience while interacting and networking with professional per-
formers, agencies, and other student leaders from across the country. Membership is
open to all McKendree students. The Campus Activities Board at McKendree University
is a member of the NACA (National Association for Campus Activities) and the APCA
(Association for the Promotion of Campus Activities); both professional organizations
offering student leadership opportunities. Further information may be obtained from the
Office of Campus Activities or the Office of Student Affairs on the Lebanon campus.
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Student Governance

Students may participate in the governance and affairs of the university through involve-
ment with groups such as the Student Government Association, Residence Hall Associa-
tion, Faculty Committee on Student Affairs, Faculty Committee on Academic Affairs,
Campus Judicial Board, and the Fine Arts Committee. Information about participating in
student governance may be obtained from the Office of Student Affairs. The Inter-Greek
Council (IGC) is a peer advisory board that oversees Greek affairs and activities.

Student Housing Facilities

McKendree University opened two new residence halls in fall 2011 on the Lebanon
campus. The new halls accommodate 200 students in single and double suites. The
complex includes a laundry facility, a fitness center and a “great room” gathering place
with a fireplace and kitchen. Each floor will have a lounge and study area. The new halls
will be accessible by elevator and stairs and protected by a key-car entrance for added
security. A spacious courtyard will be part of the outdoor landscape.

Additional housing facilities on the Lebanon campus consist of Baker Hall, Barnett
Hall, Walton Hall, The Suites, and the McKendree West apartment complex. Baker, Bar-
nett, and Walton Halls are three stories, corridor-style facilities. All rooms are air-condi-
tioned and have a hookup for cable TV. In addition, each room has a network connection.

Each floor of Baker, Barnett, and Walton Halls has 12-18 double rooms, a common
bathroom, and a washer and dryer. Each building also has a furnished lounge area
with a large microwave oven, cable TV and a VCR. Each of the twelve apartments
comprising The Suites has three bedrooms, a common bath, and a living room.

McKendree West is a multi-building complex located .4 mile from the Lebanon
campus. Each building is comprised of twelve apartment-style units, with a living
room, kitchen, two bedrooms, and two baths. The complex includes a clubhouse with a
computer center, conference room, large-screen TV, fitness equipment, as well as laun-
dry and kitchen facilities. Outside are a patio and a landscaped swimming pool. Priority
for residing in McKendree West is given to upper classmen. Students are strongly urged
to purchase renter’s insurance or to check their parents” homeowners’ policies. McKen-
dree University is not responsible for damage to student personal property.

Housing Policy

It is the policy of the university to require students to reside in the residence halls
unless one of the circumstances listed below applies. Primary goals for this policy are to
extend the educational experience for students and to create a residential community.
Residence hall staffs work with students toward making the residence halls an attractive
place to live in order to facilitate student growth and development. Each hall develops its
own sense of identity and community spirit which becomes an integral part of the overall
campus living environment. McKendree University does not provide family housing.

To be exempt from the housing policy, the student, at the beginning of the term
for which the exemption is desired, must be:
1. 21 years of age and hold senior class status, or
2. Married, or
3. A veteran with at least two years active military duty, or
4. Commuting from the permanent residence of a parent or legal guardian.
Permanent residence must be within a 30-mile radius of the university.
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Residence Hall contracts are on-going, continuous, and binding. Returning students
are expected to request their rooming preference on an annual basis and should under-
stand that until they are officially released from the on-campus living requirement they
are bound by the provisions of their initial contact. Exemptions are cited above and re-
quire the student to file the official “Application to Waive On-campus Housing” form
which may be obtained on the web site, and returned to the Vice President for Student
Affairs Office. Residents will not consider themselves released from this policy require-
ment prior to receiving written approval from the Vice President for Student Affairs.
The deadline for submitting the Application to Waive On-campus Housing is July 1
(Fall) and December 1 (Spring).

General rules and regulations governing residence on campus are included in the resi-
dence hall section of the Student Handbook, which is available on the McKendree web
site. It is assumed that students submitting a residence hall contract understand and ap-
prove the rules and regulations which govern campus residency, particularly as they apply
to McKendree’s status as an alcohol-free campus and to its inter-hall visitation program.

Residence Contract and Room Deposit
A residence hall contract is available on the Residence Life web page or upon request
from the Office of Residence Life. Students desiring residence hall accommodations
must pay a $200 room damage deposit. The Office of Residence Life will assign and
reserve a room only after receipt of a completed residence hall contract, class registra-
tion, and confirmation of a paid damage deposit. The room damage deposit will be held
until the end of the student’s residency at McKendree University when it will be re-
funded minus damages and/or fines that may occur during the course of the school year.

If a student in a residence hall decides to move oft-campus during the school year,
he or she must apply to be released from the housing contract. It will be left to the dis-
cretion of the Director of Residence Life or higher designate whether the student’s
damage deposit will be refunded in whole or part. Students are also advised that their
financial aid may be adjusted if they vacate campus residence.

Only students who are enrolled for 12 or more hours of academic credit at McKen-
dree are eligible to live on-campus.

Cancellation of Housing Reservations

Students who have paid the room deposit and decide not to enroll, or who enroll and
elect not to live in the residence halls, must notify the Office of Residence Life in
writing before the following dates in order to secure a full refund:

Fall semester applicants
July 1, or 30 days after official admission to McKendree, whichever occurs later, but
prior to the first day of classes.

Spring semester applicants
December 1, or 30 days after official admission to McKendree, whichever occurs later,
but prior to the first day of classes.

Failure to submit written notice of cancellation by the dates mentioned above will
result in forfeiture of the room deposit unless, in the judgment of the Vice President of
Student Affairs, circumstances justify a refund regardless of the cancellation date.
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Please see the Terms and Conditions of Housing and Meal Plan Contract for a more
detailed explanation of the housing contract.

Student Publications

Opportunities are available for students to participate in a number of on-campus jour-
nalistic and publication activities. Students can write for the student newspaper, the
McKendree Review. Literary works written by students are published annually in the
Montage. Scholarly academic articles are printed in the online publication of Scholars:
The McKendree University Journal of Undergraduate Research.

Study Abroad Program

Institute for Study Abroad - Butler University

McKendree, in partnership with the Institute for Study Abroad, Butler University,
Indianapolis, Indiana (www.ifsa-butler.org), offers students study abroad opportunities
at over 90 colleges and universities in 15 countries. The McK Office of Study Abroad
works in conjunction with IFSA-Butler staff to prepare students for the academic and
cultural changes that await them. With offices around the world, they can give on-site
support to help students make the most of their study experiences, provide academic
and personal services, and give assistance from the time students apply until they
return. Students from all disciplines can now have this enriching and eye-opening
adventure, where learning extends to the world beyond the classroom walls.

Irish American Scholars Program

In 1993, a number of the colleges and universities affiliated with The United Methodist
Church, The Presbyterian Church USA, and the Roman Catholic Church agreed to host
students from Northern Ireland to study American business during their junior year.
This program offers students from the host institutions in the U.S. an opportunity to
apply for study abroad opportunities at participating institutions in Northern Ireland,
including Queens University, the campuses of University of Ulster, Stranmillis College
of Queens University, St. Mary’s College, and Belfast Metropolitan College.

Paris Graduate School of Management
McKendree University and Pole ESG International, a school of business located in
Paris, France, have offered students an exchange opportunity since 2001. Approximately
four McKendree students may live and study in Paris during the spring semester (prefer-
ably of their junior year) while an equivalent number of ESG students attend classes at
the Lebanon campus. Through the cooperation of both institutions, students are assured
that the classes they take abroad will satisfy requirements for their degrees. Students
who take this opportunity receive another benefit beyond the classes they take—they are
able to travel widely throughout Europe at prices that are very affordable. When they
return to finish their degrees at McKendree, these students see the world differently. No
student has ever come home to say that they regretted the experience.

Students may also travel abroad for study (e.g., the Study Abroad Class) or service
in selected courses.

For more information on McKendree University study abroad opportunities, contact
student affairs.
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Academic Calendar

McKendree University offers classes at a variety of sites in Illinois and Kentucky.
Classes are offered in the typical semester length or a four, six, or eight-week acceler-
ated format. For semester courses, the Fall semester begins late in August and ends in
mid-December while the Spring semester runs from mid-January to early May. For
classes in the accelerated program, the Fall semester begins September 1 and ends De-
cember 31 during which time four one-month terms are offered. The Spring semester
begins January 1 and ends May 31 and includes five one-month terms. The Summer
Semester begins June 1 and ends August 31. Three one-month terms are offered during
this period along with other terms of varying length depending on the courses offered.
Other terms of varying length are also offered in the Fall and Spring semesters.

Academic Honesty

In order to benefit fully from the McKendree Experience, students must exercise
integrity and honesty in all aspects of their academic work. Some examples of
academic dishonesty are cheating, sabotage, duplicate submission, and plagiarism.

a. Cheating involves many forms of misrepresentation such as sharing exam
answers, copying another student’s answers, presenting another’s work as one’s
own, changing work which has been graded when the work is going to be
reevaluated, having a stand-in take an exam, and using unauthorized examina-
tion aids.

b. Sabotage involves the destruction or deliberate inhibition of another student’s
academic work or the destruction of materials relied upon by other students such
as library materials, computer software and hardware, and computer files.

c. Duplicate submission means the submission of the same work in two differ-
ent courses. This is not permitted except when permission has been given by the
instructors in the courses involved.

d. Plagiarism consists of presenting the words or ideas of another without proper
acknowledgement. This applies to direct quotations, paraphrases, or summarized
ideas.

The Violation and Initial Report

When a faculty member suspects or learns of an alleged instance of academic
dishonesty on the part of a student, the faculty member will contact the student.
When the faculty member confirms an incident of dishonesty, the faculty member may
take any of the following steps:

a. Allow the student to resubmit the assignment or re-take the exam, test, or quiz for

full credit;

b. Reduce the grade earned by the student for the specific assignment, exam, test, or
quiz by whatever factor the faculty member deems appropriate;
Fail the student on the particular assignment, exam, test, or quiz;
. Reduce the grade earned by the student for the course;
Fail the student for the course;
In particularly egregious cases, the faculty member may request that the Faculty
Academic Integrity Committee (FAIC) conduct a hearing.

-0 o0
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In all confirmed cases, the faculty member must submit an Incident Reporting Form via
WebAdvisor.

Evidence

Within two weeks of receipt of the reporting form, and on the basis of the evidence
presented, the Provost or his/her designee will determine the appropriate procedure
for the disposition of the case and take one of the following actions:

a. Dismiss the case if there is insufficient evidence.

b. Send a disciplinary warning letter to the student if evidence of dishonesty
is uncovered and it is a first offense.

c. Convene a hearing of the FAIC if it is a second or subsequent offense.

The FAIC Hearing

The student is contacted in writing by the Provost or his/her designee. This notice will

include the following:

. Specification of charges

. Hearing date, time, and location

. Rights of the accused

. Invitation to submit a response to the charges in writing or to attend the hearing
in person (or remotely via phone or computer). If attending the hearing in person,
the student must also submit the names of persons, if any, who will attend the
hearing with him or her.

00T

The hearing should be presented in a forum where both parties have a fair opportunity
to present whatever they contend is important. Every effort should be made to avoid an
adversarial confrontation. The institution is the complaining party, not an individual
professor, staff member, or student. These individuals may participate as witnesses,
but they should not be cast in the role of prosecutor. Formal hearing procedures are
designed to protect the student’s rights.

The following rules should be observed:

a. The institution should present its case. It has the burden of demonstrating that
a rule or rules have been violated. The standard of proof should be clear and
convincing evidence. The other extremes — proof beyond a reasonable doubt
or proof by a mere preponderance of evidence — should be avoided. One is not
possible, and the other may not be fair.

b. The accused student has a right to hear all the evidence and testimony considered
by the FAIC.

c. The accused student has a right to present evidence and testimony or to remain
silent, with no inference of guilt being drawn from the silence.

d. The student has a right to assistance in the preparation and presentation of
evidence and witnesses.

e. If a member of the FAIC is involved in the incident, he/she must recuse him/
herself from the hearing process.

f. The Provost will not attend the hearing or cast a vote about actions to be taken.
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Counsel

The accused is entitled to have the assistance of counsel, who may act as an advisor,
during the hearing process, but the student must represent him/herself.
a. Counsel is limited to a single individual.
b. Counsel may be any member of the McKendree University community or a legal
representative. If the student invites a legal representative, the university’s legal
representative also will attend the hearing.

Records

A record of the hearing must be maintained. Such a record becomes very important in
the event of an appeal. The physical evidence should be received by the FAIC and kept
with copies of all documents related to the hearing. The simplest way to preserve the
testimony is with a tape recorder. The tape and evidence can then be passed along
during the appeal process and is available for use before the appellate body.

Possible Sanctions Following a FAIC Hearing

The FAIC may elect to impose any of the following sanctions:
a. A disciplinary warning letter from the Provost.
b. Administrative removal from the class with an automatic “F” grade for the class.
c. Suspension from the University for at least one full academic semester following
the adjudication of the student as academically dishonest.
d. Expulsion from the University.

In the event that a student does not respond to the charges nor attend the hearing in
person or remotely, any of these actions can be taken without the student present.
The Provost’s Office will notify the student in writing about actions taken by the FAIC.

Appeals

The Provost or his/her designee will consider appeals of sanctions imposed by the
FAIC. The student must file an appeal in the Provost s Office within one week after the
student has received formal notification of actions taken and must indicate which of
the following are grounds for the appeal.

a. Questions of Fact: An appellant may appeal on questions of fact by introduc-
ing new evidence which would significantly affect the outcome of the case. Evi-
dence which was known to the appellant at the time of the original hearing, but
was withheld, shall not constitute a question of fact, nor is it to be considered on
appeal.

b. Questions of Procedure: Appeals will be considered on the basis of question
of procedure. The appellant must demonstrate that procedural guidelines estab-
lished in this Academic Integrity Policy were breached, and that these errors
affected the outcome of the case.

c. Severity of Sanction: Appeals based on the severity of the sanction shall be
considered only when the penalty imposed exceeds the recommended range of
sanctions for the specific violation as described in this document. The accused
can request leniency in cases where it is clearly demonstrable that the imposition
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of a sanction is inconsistent with previous judicial practice, even though it may
be within the range of acceptable action. Mere dissatisfaction with the sanction
is not grounds for appeal.

Afier the student has filed an appropriate request for an appeal, the Provost may take

any of the following actions:

. Deny the appeal,

. Change a finding of guilt to a finding of innocence,

. Modity the penalty,

. Order a new hearing to be held wherein new evidence, testimony, etc. not
available at the previous hearing is to be presented and is regarded as being of
sufficient importance that it might alter the initial decision. Appeal hearings must
be recorded.
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The Provost (or his/her designee) will notify the student within one week of the
outcome of the appeal.

Subsequent Violations

If the student commits another violation(s) while the appeal is pending, the additional
violation(s) cannot be entered into the existing appeal. The additional violation(s) must
be treated as separate charge(s) from the appeal. However, previously upheld charges
and sanctions in the student’s file are compiled as a record, and can be used as a basis
to decide future charges and sanctions.

Additional Minor or Major after Graduation

Students who wish to complete the requirements for a minor or another major after
graduating from McKendree may do so and have that fact noted on their transcript
if they complete the requirements within three (3) years of graduation and if all
additional coursework after graduation applied to the minor or major is taken from
McKendree. The student must meet the major and/or minor requirements of the catalog
for the year in which the additional course work begins.

Advising

Each student is assigned a faculty or staff adviser to provide guidance in developing a
course plan that meets curriculum requirements and nurtures the student’s own interests
and goals. For first year students, this adviser may or may not be from the field of a
student’s declared interest; but as a major focus develops, a student may choose a new
adviser from among faculty members in the appropriate division. A change of advisers
is accomplished by completing the appropriate form available from the Office of
Academic Records.

McKendree places the relationship between advisers and students at the heart of the
university experience, and students seek the guidance of their advisers frequently as
they plan course and career choices. However, the ultimate responsibility for proper
completion of all academic requirements rests with the student, not the adviser.
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Attendance

Students voluntarily absenting themselves from class meetings assume responsibility
for sanctions imposed by the instructor. Each instructor has the responsibility of making
clear to the students in writing what the attendance policy will be in each course. Unless
otherwise stated, three hours of unapproved absence are the maximum allowable
without academic penalty.

Student Absences for Official University Functions

Students shall be excused without penalty from class to participate in official Univer-
sity sanctioned student activities, including intercollegiate athletic competitions, debate
meets, band and choir performances, University field trips, and other events approved
by the Provost. Students are not to be excused from class to attend practices.

Faculty or staff in charge of such activities shall file with the Provost’s Office at least
one week in advance, if possible, a list of students and dates they request the students
to be excused from class. The Provost shall ensure that notification about approved
student activities is communicated to the faculty in a timely manner. In addition,
students must give satisfactory notice to their instructors prior to scheduled absences.

Students are responsible for all content and assignments missed while absent from
class to attend University sanctioned student activities. Any deviation from this policy
must be approved by the Provost.

VA Policy on Class Attendance
According to the “Veterans Education and Employment Assistance Act of 1976,” veter-
ans who are absent from a class for an excessive amount of time must be reported for
non-attendance to the Veterans Administration. The veteran’s last date of attendance is
determined by the instructor’s roll book.

A veteran or eligible person will receive no benefits for a course audited.

Challenges to Academic Decisions

Students who think that their work has been improperly evaluated or who think that
they have been unfairly treated in any academic decision may use the following
grievance procedures:

1. A student must first contact and hold a personal conference with the appropriate
faculty member, administrator, or decision-making unit involved no later than
twenty-one (21) calendar days after the first class day of the next semester (at the
off-campus centers, ten (10) days after grades are received) to see if the
problem(s) can be resolved.

2. If the problem cannot be resolved through action 1, and if the student wishes to
proceed further, he or she must submit a written explanation of the problem to
the chair of the appropriate division or Executive Director of the Kentucky Cam-
puses, who will attempt to assist the student and the faculty member, administra-
tor, or decision-making unit in bringing the problem to a satisfactory conclusion.
If the chair of the division or the Executive Director of the Kentucky Campuses
is being named in the petition, the student shall proceed to step 3 of the process.
This step shall be completed within fifteen (15) calendar days following the
completion of step.

3. If the problem cannot be resolved through action 2, and if the student wishes to
proceed further, he or she must submit a written petition to the Provost or Desig-
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nee, who will attempt to assist the student, the faculty member, administrator, or
decision-making unit, and the chair of the division in bringing the problem to a
satisfactory conclusion. This step shall be completed within fifteen (15) calendar
days following completion of step 1 and/or step 2 as appropriate.

4. If the problem cannot be resolved through action 3, and if the student wishes to
proceed further, he or she must submit a written petition to the Undergraduate
Council through its chairperson, the Provost/or Designee. The student submit-
ting the petition has a right to appear before the Committee, as does the faculty
member, administrator, or decision-making unit. The Undergraduate Council
will designate the time and place for the meeting. The student has the right of
counsel at the hearing, including legal counsel, to act as an adviser, but the stu-
dent must represent himself/herself. (An education major appealing a matter
pertaining to the teacher education program may, however, be represented by
legal counsel speaking on behalf of the student.) This step shall be completed
within thirty (30) calendar days following the completion of step 3. Records of
these proceedings will be recorded as provided by the provisions stipulated in the
McKendree University Student Handbook, section 2.00 Records.

A simple majority vote of the Undergraduate Council will constitute a decision. The
voting will be by secret ballot. The Provost/or Designee, who serves as Chairperson of
the Undergraduate Council, chair of the division, and any member of the Undergraduate
Council who is named in the petition, shall not be entitled to vote on the matter. Parties
involved in the dispute may not be in attendance whenever the Undergraduate Council
discusses and votes on the complaint. Within five (5) calendar days of the meeting, the
parties involved in the dispute shall receive written notification of the decision of the
Undergraduate Council.

Within fourteen (14) calendar days from the date that the parties involved are in-
formed of the committee’s decision, either party may appeal the committee’s decision
to the President of the university. The President has the authority to rule in favor of the
appealing party or accept the committee’s decision. However, if the President decides
to rule in favor of the appealing party, the President shall schedule a meeting with the
Undergraduate Council to discuss the rationale for the ruling. The appealing party may
be present at this meeting. This meeting shall take place before official notification of
the President’s decision is provided in writing to the parties involved. Within fourteen
(14) calendar days the President shall provide the parties involved with official notifica-
tion of the decision.

Every effort shall be made to expedite and complete this process according to the
time frames established by this policy. In all cases, students must await written response
from the respective action step before proceeding to the next step.

Class and Status

To be classified as full-time, a student must be registered for at least 12 credit hours of
course work per term. For admission to the sophomore year, a student must have
successfully completed 28 credits; to the junior year, 60 credits; to the senior year, 92
credits. Incoming students may be prevented from registering for classes for a second
term if admission and academic files, including high school transcripts and transcripts
of all coursework attempted at other institutions, are not complete.



42 MCKENDREE UNIVERSITY — 2012/2013

Continuing Writing Check (CWC)

All McKendree students are subject to continuing writing checks by the faculty. A
faculty member who judges a student’s writing to be below the standard acceptable for
a McKendree graduate may refer the student to the Writing Resource Center for either
assistance only or a Continuing Writing Check (CWC). Faculty making referrals for
writing assistance only should complete the Referral/Incident Reporting Form via
WebAdvisor. A CWC requires completion of the CWC referral form available in the
faculty secretaries’ offices or online. This form should be forwarded to the director of
the Writing Resource Center, who will notify the student, the advisor, the referring
faculty member, and the registrar. The student cannot graduate until the CWC has been
cleared. A CWC may be cleared only by the director of the Writing Center. A student
cleared of a previous CWC remains subject to future CWCs.

Course Deletions/Additions

Students may drop or add courses according to the schedules posted by the Office of
Academic Records for each semester. Drops and adds are not effective until recorded
by the Registrar. A course may not be added after one week from the first class meeting.

Credit for Prior Learning

Credit is awarded for prior learning when such learning can be directly equated to
specific subject areas that are regularly offered as part of the McKendree degree
programs. The assessment processes described below are intended for use when stu-
dents claim prior college-level learning that cannot be credited through the normal
transfer process because it was not acquired in a college or university setting. These
assessment processes, however, are not intended as a “credit for life experience” policy.
McKendree does not award credit for life experience. Credit is given only for demon-
strated, college-level learning in areas the faculty has judged appropriate as elements of
a McKendree education.

Credit by standardized examination

The university recognizes several nationally accepted college level achievement
examinations, including:
1. Advanced Placement Examinations of the College Board,
2. The College Level Examination Program (CLEP) of the Educational Testing
Service;
3. The Proficiency Examination Program (PEP) of American College Testing; and
4. The Defense Activity for Nontraditional Education Support (DANTES) exami-
nations.

These examination programs usually include both general and subject examinations,
with the general examinations testing the student’s background in a broad area of edu-
cational development, and the subject examinations testing mastery of a specialized
field of knowledge. For most subject examinations, the faculty has approved the award-
ing of credit toward major field and general education requirements, as well as elective
credit. For the general examinations, however, only elective credit is awarded.
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Credit for approved training programs

Learning gained through military training and experience may be credited when the
training experience for which the student seeks credit has been evaluated by the Amer-
ican Council on Education and listed in the Council’s Guide to the Evaluation of Edu-
cational Experience in the Armed Services. Similarly, learning gained through training
and experience in civilian work is creditable if it is listed by the Council’s Program on
Non-Collegiate Sponsored Instruction (PONSI). McKendree also grants up to 32 hours
of credit for successful completion of the Certified Professional Secretary examination,
provided that credit awarded for this certification is not duplicated by other academic
credit the student may receive for study at McKendree or elsewhere.

Credit for demonstrated proficiency

Academic credit may also be awarded for successful completion of an examination or
demonstration of proficiency in an area corresponding to a course listed in this catalog.
Students wishing to apply for credit by this process must obtain the advance approval of
the Provost and a faculty examiner to be designated by the Provost in consultation with
the appropriate Division Chair. Procedures and content for the examination or demon-
stration of proficiency will be determined by the faculty examiner, subject to the ap-
proval of the Provost. These procedures will vary somewhat depending on the field of
study involved, but will usually include both a written and an oral examination or exer-
cise. In some fields actual performances in real or simulated settings (concert halls for
musicians, for example, or classrooms for education students) will also be required at the
examiner’s discretion. Examiners may also require letters of assessment from competent
third parties who are familiar with the student’s proficiency. Even a highly accomplished
student seeking credit for demonstrated proficiency should therefore expect to spend
several weeks, or as long as a semester, preparing a demonstration of proficiency.

The following regulations and limitations apply:

1. Students must complete all demonstrations of proficiency prior to accumulating
100 semester hours of credit toward a McKendree degree; demonstrations of
proficiency are not admitted for academic credit after that time. No student is
eligible for more than 64 credits for any combination of demonstrated proficien-
cy, CLEP, PEP, Advanced Placement, IB, and ACE-approved training programs.

2. The faculty examiner assigns a letter grade to the demonstration of proficiency,
and that letter grade is recorded on the student’s transcript. Only demonstrations
of proficiency graded at the level of B or higher are accepted as credit toward the
degree.

3. To receive the approval of the faculty examiner and the Provost to attempt a
demonstration of proficiency, the student should be prepared to provide grounds
for expecting the demonstration to succeed at the B grade level or better. The
Provost and the examiner may deny permission to attempt the demonstration
when these grounds are not made clear.

4. Permission to attempt a demonstration will not ordinarily be granted in cases in
which a nationally standardized test (Advanced Placement, CLEP, PEP, IB,
DAN