McKendree University - Office of Academic Records

Application for Transfer Credit – Off Campus Students Only

Student Name: 

ID Number: 



Address: 

Phone Number: 



Street Address/PO Box
City
State
Zip

College you will be attending: 

State: 

Term: 


NOTE:  If this college is not a local college (in the southern Illinois or St. Louis areas), the student is responsible for submitting course descriptions with this application.

	~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ Student is responsible for completing this section ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~

	Course Number and Title
	Credit Hours
	Where do you plan on

 applying this credit
	McKendree University Equivalent Course

	
	
	( Core    ( Elective    ( Major/Minor
	

	
	
	( Core    ( Elective    ( Major/Minor
	

	
	
	( Core    ( Elective    ( Major/Minor
	


1. The student is responsible for having official transcripts sent to McKendree University as soon as the coursework is complete.  No credit will be posted until official transcripts have been received.  Application for Transfer Credit forms for future courses will not be approved until official transcripts are received for the above courses.

2. The student must earn a grade of “C” or better.  Classes graded as Audit or Pass/Fail will not be considered for transfer.  Letter grades earned at other institutions are not used in calculating a student’s grade point average at McKendree University.

3. No course taken at a junior or community college may be applied towards the 40 upper level hours (300-400 numbered courses) required for graduation.

4. No more than 70 hours may be transferred from junior or community college, no more than 96 hours may be transferred from a combination of junior/community colleges and four year colleges.

5. After  the completion of 87 hours, only nine more hours may be transferred in.

6. The Records Office will email an initial permission to take the course. When the course is completed and a transcript has been received, the Records Office will send an email detailing the number of hours accepted in transfer and the requirement that is fulfilled. It is the student’s responsibility to check their McKendree email account, as this is where emails will be sent..

Student’s Signature
Date
Advisor’s Signature
Date

