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McKendree University

Division of Nursing

Mission of the Division of Nursing

The mission is to provide students with the knowledge and skills needed to grow and develop their nursing practices.  Students in the Nursing Division are prepared to apply the philosophies, theories, research and skills from the liberal arts and the discipline of nursing to their own practices with a baccalaureate or master’s degree.

MSN Goals

1. Develop nursing leaders and change agents.

2. Foster the nurse’s ability to integrate theoretical knowledge and evidence-based principles into nursing practice for the advancement of the profession.

MSN Program Outcomes

Upon completion of the program, the graduate will be able to:
1. Apply theories and conceptual frameworks to research and practice.

2. Analyze the effects of policy, economic and societal influences on healthcare systems.

3. Evaluate the effects of systems interventions on healthcare outcomes.

4. Integrate the functions of a graduate degree nurse into professional nursing roles.

5. Use effective professional communication in leadership roles.

6. Analyze the impact of ethical issues on professional nursing practice.

7. Utilize advanced clinical or management practice skills within standards of practice.

8. Develop a research proposal and project that conforms to accepted guidelines.

9. Apply effective intervention strategies in an appropriate manner.

10. Utilize research to provide high quality healthcare, initiate change, and improve nursing practice.

11. Foster an appreciation of human diversity in health and illness.

Statement of Philosophy
The mission of the Nursing Division is to provide students with the knowledge and skills needed to evolve their nursing practice.   Students in the Nursing Division are prepared to apply the philosophies, theories, research and skills from the liberal arts, and the discipline of nursing to their own practice with a baccalaureate or masters degree.  The nursing faculty at McKendree University believes several concepts are essential to the curriculum of the program.  The concepts of individual, family and community health; education; nursing process; diversity; professional leadership and communication; ethics; and research-based practice are foundations of nursing higher education at McKendree University.

Higher education is goal-directed, participative and humanistic.  The nursing faculty members embrace education as a life-long pursuit.  Life-long learning enables individual nurses to experience personal and professional growth and development.  The faculty members are responsible for creating an environment conducive to mutual respect, student participation, utilization of critical thinking, and self-awareness that enables continued development at McKendree University.

Health is seen as a continuum with a fluctuating state of wellness/illness to which clients constantly adapt.  The profession of nursing utilizes science, theory, and research in the development and implementation of nursing interventions in assisting clients to obtain their maximum potentials through health promotion and disease prevention; health education; and disease management.  The interaction between clients and nurses is the foundation of the profession of nursing.

The McKendree University Nursing Division conceptualizes nursing care as an ongoing process that is research-based.  The concept of research-based practice is the cornerstone of higher education in nursing.  The nursing process is the means by which nurses promote health, provide health education, perform ethically, and provide care to diverse groups of individuals.

Health promotion and education encourage self-responsibility for health behavior resulting in healthy lifestyle behaviors, disease and injury prevention, decreased disability, and enhance wellness.  The key element of health promotion is health education.  Faculty members facilitate students in the process of development and provision of health education to individuals.  Families and communities are composed of individuals with unique and diverse healthcare needs.

Diversity includes understanding similarities and differences in the ways cultural, racial, ethnic, socioeconomic, religious, lifestyle, age, and gender variations are expressed.  How these issues influence health beliefs and practices are explored in the nursing programs.  Students are prepared to provide culturally competent care to individuals, families, and communities with clients from diverse backgrounds and perspectives.

Professional leadership and communication are essential to achieve the outcomes of the nursing process.  Leadership knowledge and skills are requisite for quality improvement, patient safety, and high quality patient healthcare.  Effective written and oral communication skills are perfected through interactions among healthcare professionals.

Ethics encompasses accountability for professional nursing practice, as well as in personal interactions.  Professional Codes of Ethics and Standards of Care are emphasized in the students’ application of ethical decision making.

Research-based practice applies findings from current peer reviewed literature.  Undergraduate students are expected to demonstrate understating of basic research concepts and apply research findings in clinical practice.  Graduate students build on basic research knowledge to synthesize and integrate findings into advanced practice.

McKendree University Division of Nursing

I.  General Information

A.  Foreword
Welcome to McKendree University Division of Nursing.  It is important that as a graduate nursing student, you become aware of the policies affecting your course of study at McKendree University.  The Graduate Catalog and the Kentucky Campuses Student Policies Handbook (where applicable) define these policies.  These documents define policies specific for MSN students.  These policies become effective when you are admitted to the graduate program. 

The McKendree University website is www.mckendree.edu (or www.ky.mckendree.edu for Kentucky Campuses).  Illinois students may go directly to the nursing division webpage by entering www.mckendree.edu/nursing.  Many resources are available from this website such as links to Blackboard, the program McKendree uses for online coursework.  

B.   Accreditation

The McKendree University MSN degree is accredited by the Commission on Collegiate Nursing Education (CCNE), One DuPont Circle, NW, Suite 530, Washington, DC.
C.  Transportation

Students are responsible for their own transportation to and from classes and practicum experiences.  Practicum experiences will be held at various sites away from the McKendree campus. 

D.  Name Changes
Changes of name, address, and phone number must be filed with the Office of the Registrar and the Division of Nursing and, where applicable, the Administrative office at the Kentucky Campuses at Louisville. Change of name will require a copy of the official document of name change and copy of the new Social Security card showing the new name.

E.  Financial Aid

Many students at McKendree University are receiving financial aid.  There are a variety of types of aid available.  Every student is encouraged to contact the Financial Aid office (618-537-6827 or in Kentucky, 502 266 6696) to make an appointment for consultation, including those who feel that they may not be eligible. The free application for federal student aid may be accessed at www.fafsa.ed.gov.

F.  Registered Nurse Licensure
To be admitted to the MSN program, a student must hold a current, unrestricted license to practice as a registered nurse.  

G.  Requirements

Students are responsible for maintaining, within the Division of Nursing, evidence of the following:

1.  Copy of active license as a registered nurse;

2.  Current CPR certification;

3.  Proof of immunization against measles, mumps, rubella and hepatitis B (influenza and DT vaccinations are recommended)

4.  TB skin test or chest x-ray results.

5.  Successfully complete a state background check in all states of residence for the past seven years.  The agency must be approved by the nursing division.  The background check may not be over 6 months old.

H.  Professional Liability (Malpractice) Insurance

Students are covered by the McKendree University liability insurance up to the limits of the current policy when participating in a practicum experience as a course component.  Activities outside of the aforementioned are not covered.  Each student is strongly encouraged to carry his/her own liability insurance.  Questions regarding existing liability insurance should be directed to the nursing division chair.

I.  Academic Advisement

After the student is formally admitted to the MSN Program, he/she is assigned a nursing faculty advisor prior to completion of the first semester. It is the student’s responsibility to schedule an appointment for program advisement and pre-registration advisement each semester with their advisor to insure that appropriate courses are being taken.  Advisors are also available to discuss problems that students may encounter in progressing through the program.  Advisor availability varies; therefore, students need to become acquainted with their advisor’s office hours and advisement hours each semester.  Whenever possible, once matriculated, students will retain the same advisor until their degree is earned. 

J.  Tuition Refunds

To be eligible for a refund, a student must officially withdraw from a class.  This requires filing a Drop/Add form with the Academic Records Office.  This form is available in the Records Office or may be requested by calling the Division of Nursing (618-537-6437).  It may be printed from the Nursing Home Page (www.mckendree.edu/nursing or from http://www.ky.mckendree.edu/studentforms,php).  Kentucky students may contact the appropriate Administrative Office at the Louisville Campus (502-266-6696), Administrative Office at the Radcliff Campus (270-351-5003). You may fax the form to the appropriate office (call to verify receipt), but you must also mail the original. You cannot email the form because it requires your signature.  

· Kentucky Campus students refer to the McKendree Kentucky Campuses Student Policies and Handbook for the applicable course withdrawal/tuition refund policy.

Return of Title IV Funds Policy

The Higher Education Amendments of 1998 changed substantially the way funds paid toward a student’s education are to be handled when a recipient of Title IV funds withdraws from school.  Further details regarding the Return of Funds Policy are available in the Office of Financial Aid.

Semester courses

To the end of the fifth business day of class sessions, 100% of the tuition is refundable.  From the sixth business day to the end of the tenth business day, 75% of the tuition is refundable.  From the eleventh business day to the end of the twentieth day, 50% of the tuition is refundable.  After the twentieth business day, tuition is no longer refundable.

· Students attending the Kentucky Campuses should refer to the McKendree Kentucky Campuses Student Policies and Handbook for the applicable course withdrawal/tuition refund policy.

Half-semester courses
To the end of the fifth business day of the half-semester session, 100% of the tuition is refundable.  From the sixth business day to the end of the tenth business day of the half-semester session, 75% of the tuition is refundable.  From the eleventh business day to the end of the fifteenth business day of the half-semester session, 50% of the tuition is refundable.  After the fifteenth business day, tuition is no longer refundable.

     If a student withdraws from a semester or a half-semester course after the 100% tuition refund privilege has expired and registers at the same time for another course in the same semester, a 100% tuition credit will be granted limited to the hours added.  An adjustment will be made for the difference between the hours dropped and hours added.  The adjustment percentage will be based on the aforementioned schedule.  If the student later withdraws from the course added, adjustments will be made on a case-by-case basis.

· Students attending the Kentucky Campuses should refer to the McKendree Kentucky Campuses Student Policies and Handbook for the applicable course withdrawal/tuition refund policy.

It is imperative that your forms be processed by semester deadlines in order to receive a refund.  Call the Division of Nursing Office at the Lebanon, Illinois, campus or the appropriate Administrative Office of the Kentucky Campus at which you are enrolled if you need assistance.
K.  McKendree Academic Support Center (MASC)
The McKendree Academic Support Center (MASC), available on McKendree’s Lebanon campus (618-537-6850), offers assistance to all students in organizing written work, improving skills in reading and study methods, and reviewing mathematics.  Free tutoring in all subjects is also available through the center, as are credit courses in basic reading and study skills.  The Division of Nursing reserves the right to either recommend or require that a student seek assistance from the MASC.  Students may also initiate MASC assistance.

L.  Writing Centers
Writing Centers are located on McKendree’s Lebanon, IL campus (618-537-6858 or www.mckendree.edu; select Current Students; Offices & Services; Writing Resource Center) and Louisville, KY campus, (502-266-6696; www.ky.mckendree.edu; select Current Students; Online Resources; Writing Center).  Experienced peer and faculty tutors provide a full range of services to students, staff, and faculty on an appointment or walk-in basis.  The Writing Centers offer assistance with all aspects of the writing process and research and documentation.  Off-campus students may receive writing assistance via the internet.  At the websites for the Writing Centers, the student can access a variety of writing aids and can receive personalized help with writing skills.

M.  Committees and Student Activities

Students are strongly encouraged to participate in the Advisory Council in their area.

The Advisory Councils of the Division of Nursing are composed of the Nursing faculty, University administrators, student representatives, and community participants representing area nursing education and nursing service organizations.  The purpose is to provide an opportunity for persons outside the Division of Nursing to furnish input into the planning, implementing and evaluating of the Nursing degree programs.  Three Advisory Councils serve the Division of Nursing:  The McKendree Nursing Advisory Council, The Southern Illinois McKendree Nursing Advisory Council, and the McKendree Kentucky Campuses Nursing Advisory Council.

N.  Nursing Honor Society

The society recognizes superior achievement and the development of leadership qualities, fosters high professional standards, encourages creative work, and strengthens commitment to the ideals and purposes of the nursing profession.  Students are invited to join if they have completed at least 15 hours of required nursing coursework, have a grade point average of at least 3.25 on a 4.0 point scale, and rank in the upper one-third of their class.

II. Academic Policies

A.  Grade Requirements
A cumulative grade point average (GPA) of 3.0 or higher must be maintained.   To graduate from the nursing program, students are allowed to obtain a 2.0 in only one course. A 3.0 must be maintained in all other courses to remain in, and graduate from the program.  Students receiving more than one C will be placed on academic suspension.  Students placed on academic suspension must reapply for admission. 
B.  Grading Scale: The official grading scale for the Division of Nursing is:
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C.  Grade Challenge
Students who feel that their academic work has been improperly evaluated should consult the University catalog regarding the procedure to follow for Challenges to Academic Decisions. It is important that challenges be made according to the timeline specified in the Graduate Catalog.

D.  Class Attendance
Students are expected to attend all classes.  The instructor determines the amount and consequences of absenteeism.

E.  Personal Integrity
Persons must not falsely represent themselves as registered nurses.  To do so is a violation of the Illinois Nurse Practice Act (for students in Illinois sites) and of the Kentucky Nursing Laws, Chapter 314 (for students in Kentucky sites).  Individuals who violate this policy will be subjected to University and/or Division of Nursing action.  Additionally, penalties may be invoked by the Illinois Board of Nursing or the Kentucky Board of Nursing for impersonating a registered nurse. 

F.  Academic Honesty

In order to benefit fully from the educational experience at McKendree University, students must exercise integrity and honesty in all aspects of their academic work.  Some examples of academic dishonesty are cheating, sabotage, duplicate submission, and plagiarism.

1.  Cheating involves many forms of misrepresentation such as sharing exam answers, copying another student’s answers, presenting another’s work as one’s own, changing work that has been graded when the work is going to be reevaluated, having a stand-in take an exam, and using unauthorized examination aids.
2. Sabotage involves the destruction or deliberate inhibition of another student’s academic work or the destruction of materials relied upon by other students such as library materials, computer software and hardware, and computer files.
3. Duplicate submission means the submission of the same work in two different courses.  This is not permitted except when permission has been given by the instructors in the courses involved.
4. Plagiarism consists of presenting the words or ideas of another without proper acknowledgement.  This applies to direct quotations, paraphrases, or summarized ideas.

Consequences for specific acts of academic dishonesty are detailed in course syllabi and in the McKendree University Student Handbook.

G.  Practicum Requirements

1. No student will be allowed to participate in clinical practicum without submission of all required paperwork, including a signed release form.

2. Professional liability insurance is recommended.

3. Two online Health Insurance Portability and Accountability Act (HIPAA) examinations must be passed before participating in practicum.
H.  Professional Behavior: Conduct and Dress

Conduct:

If, in the judgment of the instructor, a student in class or clinical exhibits inappropriate appearance or behavior, the student will be dismissed from that session.   Recurrent patterns of inappropriate behavior will warrant referral to the Chair of the Nursing Division.  Evaluation of students will be on an individual basis.

Classroom conduct:

· Students are expected to arrive for class and practicum experiences at the arranged time and must be present for the entire length of the class or clinical experience. 

· Students unable to attend class must notify the instructor prior to the missed class or, in case of an emergency, as soon as possible after missing the class.  

· Students are encouraged to express their ideas and opinions in class, but must do so in a manner that is not hurtful or disrespectful to others.

Practicum conduct:
· Students are expected to demonstrate courteous, professional behavior in all interactions with clinical agency personnel and clients of the agency.  Students are expected to practice professional nurse-client interactions and to exhibit professional behavior.

· Students unable to attend a practicum experience at the designated time must notify both the course instructor and the clinical agency.  The student must reschedule the practicum experience.
· Students must hold all client information and agency information confidential, as required by the HIPPA laws.

Online conduct:
· All information posted in an online classroom is considered confidential.  It is not to be shared outside the classroom.  

· Inappropriate language will not be tolerated in the online classroom.

· Faculty members and other students should be treated with respect.

· In the online environment, nonverbal expressions are not available.  Therefore, extra caution should be taken when considering the tone of a post.

· The instructor reserves the right to request that a discussion be moved to an alternative site if the post does not pertain to the course subject.

Patient Privacy Statement

THIS NOTICE DESCRIBES HOW MEDICAL INFORMATION ABOUT PATIENTS 

MAY BE USED AND DISCLOSED.  PLEASE REVIEW IT CAREFULLY.

Each patient and their personal health information (PHI) will be handled with care and privacy.  It is the responsibility of the student to not discuss personal health information publicly or in the presence of other students, to the best of our knowledge and ability.

Authorized personnel will only access charts and other personal health information.  Personal health information will only be released or accessed to continue treatment and in the best interest of the patient.  This information will be released only when the patient signs a release of information.  If the patient is unable to sign this release, a family member or representative will be able to sign this release only with the proper identification and only records pertinent to each situation will be used at that point. (according to the HIPAA Act.)

If a patient feels that their rights have been violated, they may report claims to:

Office of Civil Rights, Region V, U.S. Department of Health and Human Services

223 N. Michigan Avenue, Suite 240; Chicago, IL  60601

Phone:  312-886-2359    FAX:  312-886-1807     TDD:  312-353-5693

Students in the Nursing Education option should refer to the FERPA Policy in the McKendree University Graduate Catalog in regard to privacy of student information.

Dress (Practicum):

· Practicum attire will be determined in conjunction with the affiliating agency.  Unless otherwise advised by the course instructor or the clinical agency contact person, clinical attire always includes a white lab coat and McKendree picture ID badge.  All components in Section G apply.
· Individuals who violate any of these policies are subject to University and/or Division of Nursing action. Severe infractions may result in dismissal from the nursing program. Violations will be reviewed by the Nursing Student Affairs Committee and referred to the Student Affairs Office of McKendree University if necessary.  The policies for judicial procedure at McKendree University and the appeals process are outlined in the McKendree University Student Handbook that is available from the Division of Nursing Office, the Office of Student Affairs, and online from the McKendree homepage, Office of Student Affairs.

I.  Grievance

Individuals who feel they have been treated unfairly have the right to an appeal as described in the McKendree University Student Handbook.

III.  Admission Criteria
1. Valid Professional Registered Nurse license.

2. Interview with a faculty committee.

3. A short essay must be submitted for review.  This paper should describe the personal and professional goals that will be met by the student’s completion of the MSN Program.

4. All necessary health requirements (See Section I-G for requirements.).
5. Successful completion of a criminal background check in all states of residence for the past seven years.
6. Three letters of reference.
IV.  Progression and Retention
A.  Interruption in the MSN Program
If a student interrupts attendance at McKendree University for a period equaling or exceeding three consecutive calendar years, the student must re-enroll under the provisions of the catalog which is current at the time of his or her re-enrollment.  Students will be required to meet the degree requirements in effect at the time of readmission to the Division of Nursing.  Students who interrupt attendance for shorter lengths of time will be evaluated on an individual basis.

B.  Transfer Credit Policy
Following matriculation, students are required to complete coursework at McKendree University. However, prior to matriculation, up to 15 credits will be accepted from an accredited nursing graduate program. The courses must have equivalent content and a grade of (3.0) B or better to be considered for transfer.

C.  Online courses
McKendree University MSN students should expect at least a portion of the nursing courses to be offered in an online format.  These courses are not independent study courses.  Students are required to meet the usual requirements for the course, including deadlines for papers, web discussions and projects. Students should seek assistance in accessing Blackboard well before the beginning of the web class.  Students will need to have a Blackboard account created before they can log on to their course. Information and assistance with Blackboard is available from the Instructional Media Specialist at http://support.mckendree.edu.
V.  Graduation

A. Program Completion
The program must be completed within seven years following matriculation into McKendree University.  Curricular revisions may be made by the Division.  Accommodations are made to allow students to fulfill division requirements of the catalog in effect at the time of their matriculation as long as the student is continuously enrolled at McKendree University.

B.  Graduation

In order to qualify for graduation the student must do the following:

1.  Complete a Degree Application (available in the Office of Academic Records) the semester prior to the anticipated graduation term.

2.  Complete a minimum of 38 credit hours for nursing education option and 34 credit hours for the nursing administration option with a minimum cumulative grade point average (GPA) of 3.00.

3.  Complete all core curriculum requirements.

4.  Satisfy all financial obligations to the University.

C. Nursing Pins

Students may choose to purchase a nursing pin when they have graduated.  Order forms may be obtained from the Division of Nursing or the Administrative Offices at the Kentucky campuses.

For additional information regarding the MSN program and policies, students are referred to the McKendree University Catalog: Graduate Programs.  Students in the Kentucky Campuses should also refer to McKendree University: Kentucky Campuses: Student Policies.

                                                                                  2009-2010 MSN Program Student Handbook

Please print this page, sign and date it, and either give it to your instructor or return it to the appropriate office listed below.
My signature below indicates that I have read and understand the contents of the MSN Program Student Handbook and the McKendree University Graduate Catalog.

  _______________________________________________                    _________________   

        Signature 







Date

  _______________________________________________   

      Printed Name                                                                                       

	If you attend MSN classes at Illinois sites or through E-Learning – 

send this sheet here:
	
	If you attend MSN classes at Kentucky sites – send this sheet here:

	Division of Nursing

McKendree University

701 College Road

Lebanon, IL  62254

or fax signed copy to:

618-537-6402
	
	Division of Nursing

McKendree University

11850 Commonwealth Drive

Louisville, KY  40299

or fax signed copy to:

502-267-4340


McKendree University

Nursing Student Information Release Form

1. I hereby give permission to release any necessary information to clinical agencies regarding my immunizations, background check results, substance abuse testing results, and nursing license restrictions.

2. I understand that I must abide by the policies and procedures of all clinical facilities where I might attend as a student.  

3. I understand that affiliation agreements with clinical agencies may contain certain requirements such as substance abuse testing, proof of health insurance, or individual professional liability insurance.  If I decide to obtain experience at an agency with these or similar requests, I understand that I am responsible for the expense of complying with the request.

_____________________________


______________________

    Student Signature




    Date 
_____________________________  

    Printed Name
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