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Preface

Welcome to the McKendrdégniversityfaculty. As with any successful sméalhiversity
the secetsuccesss its faculty We believé and our students aradumni agreé that
one of McKendre&Jniversityd greaeststrengtls lies in the talent of its faculty and in
the willingness of faculty membgto spend timand energy working witstudents, both
in and outside the classroom

Your appointment as an associatdull-time faculty member at McKendrdgéniversity

means thathe AssociatéAcademicDean the Provostthe Chairperson of your acadiem
division/schoo] and colleagues in your own field who are members of thdirfiud

faculty, have assessed your preparation, talents, and experience and selected you as
someone McKendree faculty members can have confidence in as a colleague. Of course
it is understood that, as an assoctatéull-time faculty member, you have obligations

beyond your McKendree teaching. Nevertheless, as a member of the faculty, you should
consider yourself invited to participate in the life of timversityto whateveextent time
allows’ not only through your work in the classroom, but also through informal
interactions with students and colleagues; attendance at meetings of the faculty and its
divisions and committees; and joining in on cultural events and extr@adarractivities

T convocations, lectures, theatre productions, musical performances, weekly chapel,
sports events, our periodic Abrown bagodo semi

The purpose of thiguideis to help make your professional teaching experience at
McKendreeUniversityas successful and rewarding as possible. In these pages you will

find a brid presentation of information aboMtc Kendr eeds academic and
policies, key deadlines, and sources of support from colleagues, administrators, the

library, etc. Weéhope you will study thguidecarefully and that you will take advantage

of the other sources of help mentioned héFaill timefaculty should review the faculty

handbook locatedn blackboard for specific informatiaegarding procedures and

guidelinedfor full time faculty, however, general employment policies and procedures

listed under Section VIl are pertinent to associate and full faculty alike.)

TheAthletic Training Facultyat McKendreeUniversityadheredo the Professionalode

of Ethicsas esdiblished byNATA (NationalAthletic Trainers Associatigrand the
Standards as established by CAATE (Commission on Accreditation of Athletic Training
Education).



. Mission Statement

The mission of McKendree is to provide a high quality educatiexyarience to

outstanding students. We guide our students in the pursuit of academic excellence which
will prepare them for leadership roles in our society. To achieve this end we encourage
broader vision, enriched purpose, engagement with communitypamditment to
responsible citizenship, openness to new ideas and dedication to lifelong learning. In
keeping with our history and traditions, we provide our students with rigorous, broadly
based liberal arts curricula joined with specialization in a spetigicipline.

We cherish our historical relationship with the United Methodist Church and its tradition
of JudeeChristian ideals. Therefore, we encourage an atmosphere of open dialogue, free
inquiry, and mutual respect, conducted among students framsdibackgrounds.

Purposes

1. To offer undergraduate, graduate, and professional programs to develop our
studentsod knowledge, analytical abild]i
sense of identity.

2. To help our students develop an appreciationwuamtbrstanding of human
diversity by providing knowledge of arapportunity for experience with multiple
ethnicities, cultures, and societies.

3. To create an intellectual and technological environment supportive of innovative
and effective teaching, reserassessment and communication, excellent
writing and oral skills, and decision making.

4. To attract and maintain an excellent faculty and staff committed to teaching, to
research, and to service to McKendree and the greater community while also
attractirg and retaining an outstanding student body.

5. To create a culture of campus life that includes experiences beyond the classroom
that allow for the development of the whole person.

Approved by McKendre€ollegeBoard of Trustees
November 11, 2006
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A Brief History of McKendree University

McKendreeUniversityi s a | eader among todayoés educatio
1828, the historically significant campus exemplifies a classic and caring tradition that is
combined with a contemporary curriculum

McKendree is known for its personal attention to studentdaBdNews & World Report
spotlighted this factor in the latest college rankings. McKendree placed sixth among 108
Universitiesin the Midwest for offering classes with fewer than 20 studémt&endree
achieved the coveted number one spot for class size by having no classes with more than
50 students.

McKendree placed in the tdwe percent in fivecategories used in the rankingACT

scores of the Class of 2B8humber of freshmen in thegd 0 percent of their high school
class; number of classes with less than 20 students; number of classes not exceeding 50;
and acceptance rate for new students. McKendree College also placed in the top 10
percent for freshmen retention.

Established in 182By pioneer Methodists, McKendree is the oldest college in lllinois,
and the oldest in the nation with continuous ties to the United Methodist Church.

First called "Lebanon Seminary," the school opened in two rented sheds for 72 students.
In 1830, Bishopwilliam McKendree, the first Americaborn bishop of the Methodist
church, permitted the Board of Trustees to change the institution's name to McKendree
College. Later Bishop McKendree deeded 480 acres of rich land in Shiloh Valley,

lllinois, to help suppr theinstitution

Reverend Peter Akers, in 1833, was the first president of the newly named college. He
was three times president of McKendree College and received its first degree, an
honorary Doctorate of Divinity. In 1835, the College received orbeofirst charters
granted to independent church colleges by the lllinois legislature. The institution still
operates under the provisions of a second, more liberal charter obtained im1R2.
2007 McKendree College obtained university status andrbe McKendree University.

McKendree students can earn bachelor degreesnmaor areas of study, including

education, business, computer science, the natural and social sciences, music, history and
political science. McKendree also has campuses in dleisind Radcliff, Ky., classes

at Scott Air Force Base, and a capstone nursing program at several locations in Southern
lllinois. In addition, graduate degree programs in education, business administration,
nursing and professional counseling are avhalab

McKendree's students have included many who became pioneers in industry and
business, who became senators and governors and career public servants, who became
distinguished military leaders, and who filled pulpits and teaching appointments across
the land.



ll. Athletic Training Education Missionand
Program Outcomes

Mission Statement

The mission of the McKendrdgniversityUndergraduate Athletic Training major is to
provide a comprehensive, progressive educational and clinical foundation to prepare the
multi-skilled professional for a career in athletic training.

The educational program encompasses current research and formal instruction in
the prevention, recognition, evaluation, and rehabilitation of the physically active. This
preparation along with saessfully passing the BOC certification examination will
qualify students for entrievel careers in athletic training.

In order to become certified athletic trainers, students must show proficiency in
twelve different content areas. Within each conteaa are specific tasks students must
be able to perform. These tasks comprise cognitive and psycharootpetencies as
well as clinical proficiencigsmvhich provide students with opportunities to shexpert
correctness and facilitgt combining skillsinii r e a | |l i feo and si mul ated
Through advisement, coursework, and clinical experiences, students are provided with
the necessary exposure for successful completion of these tasks.

Associated Program and Educational Learning Outcomes for all studgs:

1. Build a strong foundation on which all students can grow cognitively through the

development ohigher level thinking skills.

2. Demonstrate psychomotor skills required of an elgwgl athletic trainer.

3. Practice personal reflection pertaining to tiexigline of athletic training.

4. Exposure to diverse population including the needs of those engaged in
everyday activity.
Demonstration of effective verbal and written communication skills.
Demonstrate learning over time through clinical proficienaighk supervised
autonomy.
7. Establish research skills to encourage continued growth over the course of the
studentds professional career.
Provide comprehensive learning experiences.
Graduates will be adequately prepared to pass the Board of Certification (BOC)
Examination and become certified athletic trainers.

289
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Ill. Athletic Training Education Philosophy

The philosophy of théthletic Training Education Program licKendreeUniversity
encompasses the basic concepts of many educational philosophies. Howeviengradit
and approaches found within tReogramfinds their roots primarily in aonstructivist
experiencavith teaching and learning that is based upon the appesatierome

Bruner and David AusubeTheathletic training educatioprogram at McKendree as

an experiential approach that enal@d#detic training students increase their ability to
grow and adapt to a constantly changing and dynamic socesyning must be



meaningful and related to what students already know. Concepts are reintnoduced
increasingly complex form so that students may continue to problem solve in challenging
ways.

I\VV. Approved Clinical Instructor (ACI) and Clinical
Instructor (CI) Pre -requisites

All Approved Clinical Instructorand Clinical Instructorsnust meet the folling
gualifications:

Approved Clinical Instructors (ACI)
B3.2171 be credentialed in a health care profession as defined by the American Medical
Association or American Osteopathic Association,
B3.221 be an ATC® or appropriately credentialed health canéepsional for a
minimum of one year*, and
B3.231 not be currently enrolled in the entry level athletic training education program at
the institution,
B3.2471 ACI training must include the following content areas:
B3.241learning styles and instructidrekills
B3.242review of theAthletic Training Educational Competencies,
B3.243evaluation of student performance and feedback,
B3.244instructional skills of supervision, mentoring, and administration,
B3.245program/institutiorspecific policies, proedures, and clinical
educational requirements,
B3.246legal and ethical behaviors,
B3.247communication skills,
B3.248appropriate interpersonal relationships, and
B3.249appropriate clinical skills and knowledge.
B3.251 be trained/rérained bythe nst i t uti onés CIE at | east on

Clinical Instructor (CI)

B3.41 be a credentialed health care professional as defined by the
American Medical Association and the American Osteopathic
Association,

B3.42 be appropriately credentialéor a minimum of one year.If a ClI
is credentialed for less than one year, the program must develop
and document the implementation of a plan for supervision of that
Cl by an experienced credentialed CI that ensures the quality of
instruction provided tthe athletic training students.

B3.43 not be currently enrolled in the athletic training education program
at the institutions.

*McKendreeUniversity ATEP requires a minimum of 2 years as an ATC® or
appropriately credentialed health care professional.



Required Yearly Up-dates for all Clinical Instructors and Approved Clinical
Instructors and Facilities

The following information is required on an annual basis:

Completion of Al form, see AppendiR, page 50

Copy of current BOC car@ATC only)

Copyof current CPR/PR/AED car@\TC only)

Copy of current calibration (modalities, whirlpools, etc.) record
Any Emergency Action Plan changes for the facility

V. Administrative Policies and Procedures

Athletic Training Faculty Responsibilities:
As an Approved dinical Instructor, you must function to:
B3.3171 provide instruction and/or evaluation of tAthletic Training
Educational Competencies
B3.32iprovide assessment of athletic traini
B3.331 have regular communication Withe appropriate ATEP administrator
(Katy Gayford Clinical Coordinator), and
B3.341 demonstrate understanding of and compliance with the policies and
procedures of the ATEP.
As a Clinical Instructor, you must function to:
B3.51 supervise the studentsrihg clinical and/or field experiences,
B3.52 have regular communication with the appropriate ABERinistrator,
and
B3.53 demonstrate understanding of, and compliance, with the policies and
procedures of the ATEP

Evaluation of Associate and FullTime Faculty

1. ATEP Clinical Instructor Evaluation 7 this form is to be completed by
all students participating in a clinical during the last week of the semester.
The completed forms are not shared with instructors until after grades are
submitted. Se Appendix B pag@4 for a copy of the form.

2. Institutional Evaluation of Faculty Form - all students are to complete

the online institutional evaluation of facultylassform during the last week

of the semester. See Appendix C p@§éor a copy ofthe form. When

deemed necessary, other personnel (e.g., Division Chair and/or Program
Director) will evaluate associate facultyhese evaluations are reviewed by

the appropriate division chairperson and the Associate Dean of the University.
Completed ealuations are available on line to faculty after grades have been
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submitted. Refer to the fultime faculty guidebook on blackboard for further
information regarding evaluation and tenure process.

Academic Records Office
The Office of Academic Records primarily responsible for maintaining and reporting
the academic record of students. This incluassstingstudentsn registering
themselves online farlasses and collecting grades from instructors when classes end.
This handout is an overview ofhat is expected of instructors with regardéveral
important functions of the Records Office. Please take time to carefully read these
materials, and call us at 58B18 if you have any questions.

RECORDS OFFICE PERSONNEL

Suellen Holtgrave Debbie Larson

Senior ReordsAssistant Assistant Dean and Registrar
Phone: 536818 Phone: 536816

email: sholtgrave@ mckendree.edu email: dlarson@ mckendree.edu
Jenni Miller Anna Gray

Assistant Registrar Student Records Specialist
Phone: 536957 Phone: 536817

Email: jrlerch@mckendree.edu email: amgray@mckendree.edu
Maeda Sparn Phone: 53%6819

Records Assistant email: mspan@mckendree.edu

McKendree Email
Each faculty member is assigned an email accounalaimbtructors are expected to use
that account to conduct McKendree busindssportant reminders and other
informational itemawill be sentto that email addres$?lease check your McKendree
email on a regular basis.

Mail Boxes and Folders

Eachfult i me faculty member has a mai l box

Room 209 of the Piper Academic Center or Room 214 of Carnegie Hall. Each associate

faul ty member has a mail folder | ocated
of the Piper Academic Center. You may put completed class rosters in the Office of

Academic Records mail box in PAC20B.l ease Not e: The Facul ty

in PAC 209 is open from 8:00 am until 6:00 pm, Monday through Friday.

NOTE: those teaching at Scott Air Force Base will have folders at Scott.

You are expected to check your mail box or folder on a regular basis! Important
documents such as class rosteid grade reminder memos will be placed there.
Materials will be mailed to ONLY associate faculty who teach at sites other than thg
main campus in Lebanon

1%
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Classroom Assignments

Classrooms are assigned by the Office of Academic Rec®ldase contadhe

Academic Records Office at 58818before moving your class to another rooBo not
assume that a classroom will be available all semester just because it is empty the first or
second night of cladsalways contacthe office before you change classms. Also,

please be considerate of other instructors and students. If you change the seating
arrangement in a room, please move it back at the end of a clafO Dmove chairs

or desks from one room to another.

Class Rosters

A list of students enrt@d in your classes will be distributed for each course (you may
also view rosters online via WebAdvisor). Please check attendance in yowaraass
follow the instructions printed on the memo attached to the roster(s) you receive

Those instructions itgde a request to mark off any students who are not attending class.
A letter requesting the student to officially drop the class in the Academic Record Office
will be sent to each student who is crossed off your list. If the student does not drop,
he/ste will receive a grade of WW (withdrawn without permission) which will reflect
negatively on their GPATHIS GRADE IS PERMANBIT AND CANNOT BE CHANGED,

THEREFORE IT IS EXTREMELY IMPORTANT THAT WE KNOW WHICH STUDENTS ARE NO'

ATTENDING CLASS SO VE CAN CONTACT THEM. Please see that these rosters are marked
properly and returned to our office by the due d&esters are due in the Records

Office BY NOON on the due date.

NOTE: The first set of rosters distributed in any semester for full and firssérafster
classes do not have to be returned to the Academic Records Office. They will not have
any instructions attached. Official rosters will be distributed after the last day to add
classes (one week after the start of the semester).

Students AttendingClass Who Do Not appear on the Class Roster

Do notallow a student to continue attending your class if he/she does not appear on your
roster. Send them to the Office of Academic Records to officially enroll in the course.
They will receive a new copy ofheir schedule; please request to see it before you

allow them to attend or check WebAdvisor to see if they appear on your roster.

Student Drops

Students areequiredto formally add and drop courses with the Office of Academic
Records. Forms may be abted in the office or on the web page. If a student tells you
that they are dropping your class, please instruct them to do so in writing with the Office
of Academic Records. You will not be permitted to drop for them; simply informing an
instructor dos NOT constitute an official drop. If they do no complete the process, they

12



will still be liable for all tuition and fees and will receive a grade of F or WW at the end
of the term.

Grades

Every student must receive a grade for every class in wheghatte enrolled, including
science and computer lab courses. Students in lab courses should be given either a P
(Pass) or F (Falil).

Grade Entry:

Grade memos are distributed approximately one week before class&sraddswill
be entered by the instrictor using WebAdvisor. Instructions are attached.Please
read and follow all instructions carefully.

e DoNOT leave a grade blank. Give each student a letter grade, a WW (for students
who did not attend but di d orainconiplete ci al |y
grade.A bl ank grade wil/l be recorded as a #AWW
e Pl ease note that theogandenofivehAthdserfDedo or
will not accept these grades.

| PLEASEENTER YOURGRADESON TIME. DUE DATES AND TIMES ARENOT OPTIONAL. |

All one-month course grades will be due by 5:00 pm on the due date. End of
semester grades will be due by NOON on the due date. Due dates are printed
on the memo attached to the grade roster and are also listed on the Records
Office Calendar.

MID -TERM GRADES: Onl y grades of ADO0 er ffRO narre irnegp
students only). Those rosters should be returned to the Records Office for entering.
PLEASE DO NOT ENTER MID -TERM GRADES VIA WEBADVISOR!

Grade Changes

The policy for changing a graadgher than an Incomplete is explained on the Grade
Change form. The forms may be obtained in the Records Office and when completed
should be sent to the Division Chair and the Provost of the University for their approval.
The form will then be forwarded the Records Office.

Incomplete Grades:

If a student is unable to complete course requirements on time he/she may request that

you assign an Incomplete and allow them to finish the course worltaseentirely up

to you as to whether you agree teega student an Incomplete or ndityou do agree, be

sure the student understands what |Is require

13



When the student has completed the work and you wish to assign a grade, complete a
Grade Change form (you mabtain them from the Records Office) and send it to the
Division Chair and the Provost of the University for their app®vahe form will then

be forwarded to the Records Office.

Please remember when assigning an Incomplete grade:

e A student has onlyntil the end of the next semesteto complete the
coursework. In other words, if you give an | in the Fall2@0m, the student
MUST complete the work by the end of the Sprind@&rm. Summer terms will
not be counted as a semester for spring tegarhpletes, they will be due at the
end of the following fall semester (except in the case of graduating seimors
order to keep a May graduation date they must complete coursework by the end of
August).

e At the end of the following semester you will edee a list of all outstanding
Incomplete grades and a reminder of the final due date. If you do not assign a
grade by that date, the grade will revert to an F.

e If you feel circumstances warrant an extension of the Incomplete you must
complete a grade chge form asking for an extension. The Incomplete will then
be extended one more semester.

In Progress Grades:

Students enrolled in Masters level research classes who do not complete by the end of the
term should be assigned a grade of IP (In Progrdfst)e work is completed in the

following semester the grade will be changed to the grade earned (a Grade Change Form
should be used). If the work is not completed in the next semester a grade of NC (No
Credit) will be assigned. Students receivingadgrof NC must register for that phase of

their studies again and pay full fees.

Students who receive an IP in the term in which they plan to graduate will have their
graduation date moved forward to the next date (i.e., a grade of IP in the springlterm
cause their graduation date to be moved to August).

Not Submitted Grades:

If an instructor does not submit grades when they are due, the Records Office will assign
a grade of NS (Not Submitted) to each student in the class. Students will edrimtifi

email that grades were not submitted in a timely manner by the instructor, and they will
be advised to contact the instructor if they have questions. The instructor will then be
required to complete a paper grade roster to change the grades frtona &er grade

Grading Procedures i Web Advisor

14



To accesWebAdvisor:

1. Open any internet browser (Netscape, Internet Explete)y and type
webadvisor.mckendree.edun the address line.

I f you are |l ogging in fr omyoamaysmplytygeer on M
webadvisolin the address lineLog in using your network username and password.

2. Click onFaculty

) WebAdvisor Main Menu - Microsoft Internet Explorer

File Edit ‘jew Favorites Tools  Help

Q- © HEG P drowne @ 2-% B LJH B

Address @ http: /fwebadvisor .mckendree, edufWebAdvisor webadvisor?=RTYPE=M&PID=C0RE-WEBMAIMNAT OKEMNID®=2857 328381 A G0 Lirk

MCKendree

CHANGE PASSWORD LOoG ouT MAIN MENLU SUPPORT

Welcome !

If you have an account and have not logged in, please
click on the LOGIH tab, then enter yvour McKendree
network username and passweord. If you do not have
an account, please click on Guests.

If you forgot your passworid, please click here.

Students

@  Internet

15



To accesyour course(s) for grading

1. Click onGrading.

2 WebAdvisor for Faculty - Microsoft Internet Explorer

File Edit ‘iew Favorites Tools  Help i

ek - () @ @ l{b pﬁearch *Favurites & @v i} B Jid 3

Address @http:,l',l'wel:uadvisu:ur.mckendree.edu,l'WeI:uF'.dvisu:ur,l'WeI:u.ﬁ.u:Ivisu:ur?TOKENIDX=285?3283EE1Ed:y|:|e=M&J:unstituency=WBFC&pid=Ci v g 5o

MCKendree

CHANGE PASSWORD LOG ouT Main MeND

ULTY - WEBADWISOR FOR FACLULTY MEMNL

Faculty Infermation Financial Information

M;-,g Class Schedule Budget selection
Budget sumtmary

CerssRaster
ES

Student profile
Search for Sections

User Account

Marage my Metwiork Accournt
Fargat Passward?

Personal Profile

MecKendree Links

Position Summary
Leave_ Plan Sumimar Mckendree Homepane
Wy Stipends _ Wbzl
Tatal Compensation Irtranet
BlackBoard
@ 8 Internet
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2. The Grading screen will appear. You will be asked to select eitkeemeor a range
of dates to restrict your searcNOTE: You cannot type the term in, but must select
it from the dropdown box. You may have to scroll down to find the correct term.

) Grading - Microsoft Internet Explorer
File Edit ‘iew Favorites Tools
Spring 2006
@Back ¥ '\) B @ | Spring 2006 - 15t Half
January 2005
February 2006

March 2006
C Spring 2006 - 2nd Half
: en April 200
- May 2005

LERLEY Summer 2006

ee=320UEH3

DX —H007629366855=1 RAPP=STRCONSTITUENCY=WEFC v | 2] Go Lirik

Address @ hktp: ffwatest. mckendree, edy

FACULTY MENU SUPPORT

FACULTY

Fall 2006
Fall 2006 -- 1st Half
September 2006 .
Octaber 2006 Grading
Fall 2006 -- 2nd Half

Movermber 2006
Dacembar 2005 Hrict yvour class list

Term L

Start Date

End Date |

|  susmiT |

CHANGE PASSWORD LoG our Main MENU

@ Dane ® Internet

17



3. Alist of all of the courses you are teaching during the seléetedwill appear. You
must selectFinal Gradingfrom the drop down box and click in t#oose Onéox
even if only one course appears

<l Grading - Microsoft Internet Explorer

File Edit ‘iew Favorites Tools  Help i

eﬁack - Q B @ L{h pSearch *Favnrites & @v i} D Fo iy, 3

Address @http:,l',l'watest.mckﬁndree.eu:lu,l'weI:uF'.dvisu:ur,l'\.-\.-'ebF'.dvisor?TOKENID><=800?629388&55=2&APP=ST&CONSTITUENC‘F=WBFC v B Go Lirk
R

Grading

Final

Midterm/Intermediate et Days of
HRE _ - DTyt - Loc Term
and Title Frarte Prrte Times Week
r ERiiz-111- 070506 | 073106 06: DOPM - AT SC | 200840

S15C 05:50Ph
Englizh |

< [ ERiz-111- DBMO106 | 07306 | PAC | 215 03:004M - | WAF CA | 2008550
S1CA 09:304m
English |

|  susmiT |

CHANGE PASSWORD LoG ouT Mamn MENU FACULTY MENU

@ Daone  Internet

14 Start E ~ [ ElI. |« D Moo Em | Tiw | Fm

18



4. The Final Grading screen will appear. You can scroll down to see all of the students.
Only currently enrollegtudents will appear.

2l Final Grading - Microsoft Internet Explorer

File Edit ‘iew Favorites Tools  Help

Qe © [ B G Lo Foroms @ 2- 5= 1JH B

Address @ http: ffwatest, mckendree, edu/Webddvisar faebadvisor TOKENIDR=8007029355859=30APP=aT R ONI TITUENC Y =\WEFZ V‘ Go

Lirk

Final Grading

Clazs Mame  EMNG-111-31CA
Title Englizh |
Location Main Campus

Term Summer 2006

Instructors
Mz Debarah L. Larson

Midterm Class

Student 1D Grade Expire Date Grade Level Status Credits CEUs
Hoftgrawe, | 0014267 I I Al 4.00
Suellen
Kee, Kaitln 0196939 I I FR Al 4.00
M.
Lerch, 0036301 I I GR Al 4.00
Jennifer .
| SuBMIT
ﬂ Internet

NOTE: You MUST submit a grade for every student who appears on this roster exﬂen if
you think the student has dropped the course. If they appear, they did NOT officially
drop. If you have questions about a student, pleasthedRecords OfficeDo NOT
assign a grade of W, WP, or WF to a student who appears on the rtistexy stopped
showing up for class, give them the grade they earned or a WW (withdrawn without
permission).Do not leave a grade blankif the student has stopped attending class
give them a WW (withdrawn without permission).
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To enter grades:

1. Place the cursor in the first box in the Grade column and enter the grade (you do not
need to enter the grades in capital letteBXp NOT PRESS THE ENTER KEY!!
The program assumes you are finished and ready to submit grades when you press the
Enter key. Press the Tab kdwiceto get to the next grade boontinue entering
and tabbing until all of the grades are entefd@TE: Do NOT enter an expition
date, even if you assign a grade of Incomplete.

O

VERY IMPORTANT NOTE: Be very careful to enter ONLY grades that are allowed
at McKendree. If you accidentally type in an E instead of a D, the grade will not be
accepted. The same goes for A+, D+, ard The program willallow youto enter the
grade and submit it (as | did above), but you will get an error meafi@geyou submit.
It is wise to check the grades carefully after you have entered them, before you press the
enter key or click Submit.

The following grades may be entered: A, AB+, B, B, C+, C, G, D, F, land WW.
For graduate courses onlya grade of IP (In Progress) may be entered.
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