



McKendree University


Request to Register for a Closed Course





Students who wish to register for a closed course must obtain permission from their advisor, the course instructor and appropriate division chairperson.  To be officially enrolled in the course, the student must return this form to the Office of Academic Records before the add deadline.








							


Student’s Name		Student ID		Class Year		Major/Minor








Course:												


	Semester	Location	Department	Course Number	Section	Course Title








			


Student Signature	Date	Faculty Advisor	Date








			


		Course Instructor *	Date








			


		Division Chairperson *	Date





* Please note that by signing this form, you are allowing the capacity of the class to be increased by one.  It is the instructor’s responsibility to make sure the assigned classroom is large enough to hold extra students.  If this course has an existing waitlist, students on the waitlist will be allowed to register as space opens up.  Waitlists will be cleared after the first week of classes (when the add period is over).














