Submitting a Paper to Safe Assign

1. Log into the course on Blackboard.
2. Locate the Safe Assignment  and then click on View/Complete.
3. You can type comments to your instructor in the Comments box if you have any.
4. In the Files to Attach section, click on “Browse.”
5. Locate your assignment  (in your network share, on your disk, etc.).  Click “open.”
6. Finally, click Submit.  
7. To review the results, wait several minutes.  Locate the SafeAssignment and click on “View/Complete” and then click on OK.
8. Click on the icon under SA Report.  You will be taken to a page that shows you any matching text you have in your paper. Review your own paper to make sure that you have correctly cited any material from a secondary source.


